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| GOVERNMENTOF NDIA .
MINISTRY OF HUMAN RESOURCE DEVELOPMENT
' (DEPARTMENTOF SECONDARY ANDHIGHER EDUCATION)

UNIVERSITY OF"ALLAHAﬁ'Aﬁi ALLAHABAD
THE ORDINANCES OF THE UNIVERSITY
" NOTIFICATION

No.; C-187/A-3/VC-08 . ‘ 'Dated' Allahabad, the 9th February, 2008

The Vncc-Chancellor in exercise of the powers conferred by sub-sectlon (2) of Section29 of Notification
the Umvers:ty of Allahabad Act, 2005, hereby makes the ﬁrst Ordmances of the Umversuy,
-asset forth in the APPENDIX : _

_ The previous: approval of the Central Govemment has been accorded to the
Ordinarices; vide:'letter of thie Ministry of Human- Resource Development, Department of
Secondary and Higher Education, Np F 32-24/2006-Desk (U), dated New Delhi, the 1st
February, 2008. EE

“The Ordinances shall come into force with immediate effect.
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4. Notwithstanding any other provision o
Commencement of ¢
including an.institution maintained by it,

S0 employed on the date of the commencement o
University, including the sa

id
and upon the same terms and conditions, and with

pension, leave, gratuity, providgnt fund and other
same if this Ordinance had not co

~until his employment is terminateq or until such ¢
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f0 posts sub-classitied as Ministerial Staff under Group C. and other matters relevant
in this regard. :

{d) The provisions in Tespect of Departmental Examinations for the No
Employees of the Constituent Colleges shall be as laid down by the
referred 1o in sub-clause (a),

n-Teaching
Regulations

(e) The Régu]ations referred to in clause (a) shall also lay ‘down the ratio of direct
recruitment ta promotion iy respect of appointment to specified higher posts in each

sub-class of the Non-Teachmg Employees, other than the employees classified under
Group D, and such ratio may be dj fferent for difter

3. The first Regulations under clause 2 shall e

and shall be reported to the Executiye Council,
the same from time to time.

promulgated by the Viée_-Chancellor
which shali have the power to amend

ORDINANCE L TERMS AND CONDITIONS OF SERVICE OF/N

ON-
TEACHING EMPLOYEES OF THE UNIVERSITY AND THE CONSTITUENT

COLLEGES

(Under clayse (1) of Slarule>20, clause (1) of Statute 24, c/&use (3) of Statute 30 and
.  clause (2) of Statute 30

ORDINANCE

L. The “University of Allahabad Non-Teaching Employees (Terms ang Conditions of
Service) Rules” {hereatter in this Ordinance referred to as “the Rules”), ag set forth in
the Schedule to thig Ordinance and amended from tifme 1o time, shall govern the terms
and conditions of service of the employees, of the University and the Constituent

Colleges; other than teachers and syck employees as may specifically be exempted
from the application thereof by the Executiv_e Council,

2. The Ruies shall be integral to this Ordinance,

(i}  other provisions of the Statutes, Ordinance

matters relating to, or otherwise having a bearing on, the terms and
conditions of service of the said employees, read with clause (d) of section 5
of the Act and sub-clause (b) of clau_se 6 of Ordinance XXXV; and

(i) the provisions of other rules; not inconsistent with the provisions referred to
in serial number (i), laid down from time to time by the Executivq Council
for the said employees of the University and the Constituent Colleges and,

subject to the sajd other rules, by the Governing Body of each ‘Constituent
College for the employees thereof. :

s and Regulations in respect of

f the Ordinances, on and from the date of the
his Ordinance, every such person employed in the University,

immediately before the saiq date, as was not
fthe Act. shall hold his service in the
ame tenure, at the same remuneration
the same rights ang privileges as to
matters. as he would have held the
shall continue to do so unless and
enure, remuneration and terms and

institution, by the s

mmenced, and

Terms and
conditions of
Service of Non-
Teaching
Employees ot
the University
and the
Constituent
Coflleges



The University
of Allahabad
Non-Teaching
Employges -
(Terms and
Conditions of
Service) Rules

of Ordinance L. '

258 THE GAZETTE OF INDIA EXTRAORDINARY {ParT {I—

conditions are duly altered by the provisions of the Ordinances:

Provided that if the alteration so made is not acce
employment may be terminated by the University in accordance with the terms of the
contract with the employee or, if no provision is made therein in this behalf, on
payment to him by the University of compensation equivalent to three months'

remuneration in case of permanent employees and one month's remuneration in the
case of other employees: '

Provided further ths;_t every such person shall, pending the execution of a contract
under section 34 of the Act, be deemed to have been appointed in accordance with the

provisions of a contract consistent with the provisions of the Act, the Statutes and the
Ordinances, T . :

5. Matters relating to the service conditions and

in clause 1 and clause 4, including inter alia the fixation of pay and other issues

regarding pay, and-pension, gragity,  General " Provident Fund and Contributory
Providen Fund, Medical Attendance and Leave Travel Concessions. for which
provision has not been made in the Rules; or'the provision made in the Rules requires
further elaboration, shall be determined by the Executive Council, in consultation with
the Finance Committee, where such consultation is called for under the Act, -the

Statutes and the Ordinances, - and pending such determination by the Executive
Council, the said matters shall b

and the Supplementary Rules of the Goverriment of India. and such specific Rules,
made thereunder or independently, as are applicable to the employees of the Central

Civil Services,
- THE SCHEDULE TO ORDINANCE L
. (See sub-clause (a) of clause 1)

THE UNIVERSITY OF ALLAHABAD NON-TEACHING EMPLOYEES
(TERMS AND CONDITIONS OF SERVICE) RULES

CHAPTER |
APPLICATION AND DEFINITIONS

Part I: Shore Title, Appii'catibn and Commencement

(Terms and Conditions of S'c_e‘rv_ice) Rules.

2. These Rules shall apply to the employees of the University and the Constituent
Colleges; except teachers and such other employees as may specifically be exempted
from the application thereof by the Executive Council, and shall be read in conjunction
with relevant provisions of the Statutes and the Ordinances. o

3. Thesé-Ru[es shall come into force w

L. Th'ese Rules may be called the University’ of Al!ahabéd Non-Teac}iin%Employees

ith effect from the date of the commencement

Part I1: Definitions and Interpretations

4. In these Rules, unless the context requires otherwise —

(M) “Authority” meéns, except in the case of any:reference to an authority of

ptable to such employee. his

benefits of the employees referred to -

¢ dealt with in accordance with the Fundamental Rules .
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(ii)

(iii)

(iv)
)

(vi)

(vit)

(viii)

(ix)

(x)

the University as aenined 1n the Act. an ottficer, functionary. employee or
other person who, or a body which, exercises any administrative,
adjudicatory or advisory jurisdiction. power or control. or performs any
function or duty. or tulfils any responsibility. or determines any issue or
matter, whether substantively or by assignment or delegation for specified
purposes;

“average pay” means the average monthly pay earned during the ten
complete months Iimmediately preceding the month in which the event

oceurs that necessitates the calculation of average pay;

“cadre™ means the strength of a service or a part of a service sanctioned as
a separate unit;

“College™ means a Constitue_nt Coi[e“ge of the Uhiversity, and any
reference to the College shall be construed alw ays in relation only to the
employees of the College; '

“compensatory allowance™ means an allowance granted to meet personal
expenditure Necessitated by the circumstances in which duty is performed,
and includes a travelling allowance;

“deputation™ means the temporary assignment or transfer of an employee
by the University or the College, with his consent — . )

(1) to a post or service outside his cadre but within the University or
~ the College; or y '

(2) to a post or service outside the University or the College, on the
requisition of the Government or of any other entity, such as an
authority, establishment, institution or organisation, controlling the
post or service concerned, or in pursuance of an agreement or
arrangement of the University or the College with such entity,
subject to the rules laid down in respect of the entities that may

. make any such requisition or with which such agreements or
arrangements may be made by University or the College:

Provided that the said rules shall be laid down, in the case of the
University, by ‘the Executive Council or, in the case in the case of the
College, by the Governing Body on the basis of the coiresponding rules
laid down by the Executive Council for the University; '

EXPLANATION: In these Rules, deputation under item (1)is generally
referred to as “local deputation” and depltation under °
item (2) is generally referred to as “foreign service”,

“duty” includes service on robation provided that such service is
p p

. followed by confirmation,;

“employee” means, subject to the provisions of clause (iii) of Rule 63, a
person, appointed by the University or the College to any post in the
University or the College, respectively, to whom these Rules apply under
the provisions of Rule 2; ’ :

“Executive Council® means the Executive Council of the University, and
any reference to the Executive Council shall be ;:onsti'ued always in
relation only to the employees of the University, “except where the
Executive Council is empowered by any of these Rules to lay down

provisions applicable to employees of the University and the Colleges,
both; -

“fee” means any recurring or non-recurring payment to an emplovee from
a source other than the funds of the University or the College, whether
made directly to the employee or indirectly through the agency of the
University or the College. - ' -
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(xi) “Foreign Service” means service rendered under the Government. or 4Ny
other entity referred to in item (2) under serial number {(vi). in which an ) )
employee receives his substantive pay from a source other than the funds : {
of the University or the College; '

(xii) “Governing Body”™ means the Governing Body o

{ i e Chairperson thereof. shall

¢ employees of ‘the College » ot
concerned; '

{xii))  “honorarium™ Means a recurring or non-ree
employee from the funds of the U
rémuneration for special work of an occay

(xiv)  “joining time™ means the time allowed 1o
from a station to another to join a post;

(xv)  “leave means a
actual duty; 7

urting paymerit granted to an , o &
niversity or the College, as
ionat or int_ermittentinuturc.

e

Jjoin a new POst o to travel to-or

e

permission granted to an employee 10 be absent from

s,

(x¥1)  “leave salary™ means the monthly amount paid by the University or the
College to an employee who is on leave; ' :

(xvi))  “lien” means the title of an employee to hold substantiy:

oy

immediately or on the termination of a period or petiods of absence, a

=
o
el
@
.
=
&
e,

(xviii) “month™ means a Calendar month, and in calculating a period expressed
terms of months and-days, complete Calendar months. irrespective of
the number of days in each month, shall first be calculated and the odd

_ number of days calculated su bsequently; .

{xix) “officiating capacity” or “officiation” means the situation where an
employee performs the duty of a post on which another person holds a
lien, or the duty of a vacant post on which no other employee holds a | ien;

(xx) “pay” means the amount of monthly remuneration,

excluding allowances
and reliefs of ai] descriptions, approved, on a fixed rate or time-scale,

for a post. and in relation to an employee means the amount drawn . )
monthly by him ag —

(H) the pay (other than special Pay or pay granted in view of his
personal qualifications), which has sanctioned for the post held by
- him substantively or in an officiating capacity or to which he is
entitled by reason of his position in a cadre; and
(2) special pay and personal pay; '

TR L O IS o (- I ot

5

(xxi)  “permanent POst” means a post, carrying a definite time-scale (or rate) of L

pay, sanctioned without limit of time; €

(xxii)  “personal pay” means additiona] pay granted —

(1) to save an employee from foss. of substantive pay in respect of a £
permanent post, other than a tenure post, due to revision of pay or

disciplinary ‘measure; or e
(2) in exceptional circumstances, on other personal considerations;

(xxiii) “Principal” means the Principal of the College, and any reference to the
Principal shall always be construed in relation only to the employees of

the College concerned; . )
(xxiv) “probation” ‘means the period, following the joining of a post (after 3

appointment) by a person, during which the fitness of the person for - .

eventual substantive appointment to the post is determined. &,

A

Fae
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(\xv) sexual harassment™ means an

Woman that is incompatible w
and includes such unwelcom
directly or otherwise, by any
with-other persons. as physic
with sexual connotations,

y kind of objectionable behaviour towards a
ith her dignity. honour or personal freedom,
& sexually determined behaviour. whether
person, either individually or in association
al contact and advances. remarks or gestures

a demand or request for sexual tavours.
showing pornographic materials or otherwise subjecting to sexually

- offensive materials. or any other unwelcome physical, verbal or non-
- verbal conduct of a sexual nature: :

(xxvi)  “special pay™ means an additio
- ofapost. orofan employee, gr

n. of the nature of pay. to the emoluments
anted in consideration of —
- (1} the specially arduous nature of the duties; or
. (2) a specitic addition to the work or responsibility;
(xx»:ii) “subsistence allowance™ means monthly allowance giv
- who is not in receipt of pay or leave salary.
(xxviii) “substantive pay” meags the pay,

en to an employee

N ]
other than special pay or.personal pay or
any other emoluments classitied as pay, to which an employee is entitled

On account of a post to which he has been appointed substantively: _

“Temporary post™ means a post, carrying a defi

pay. sanctioned for a limited time;

(xxx} - *“time-scale of pay” means
- minimum to a maximum;

(xxix) nite time-scale (or rate) of’

pay that rises, by periodical increments, from a

(xxxi)  “travelling allowance” means an allowance
cover the eXpenses which

University or the College;

(xxxii) “University” means the University of Allahabad, and includes any
institution. maintained by the University and, except where provided
otherwise in any Rule, any reference to the University shall always be
construed in relation only to the employees of the University:

(xxxiii) “Vice-Chancellor means the Vice-Chancellor of the University and,
except where provided otherwise in any Rule, any reference to the Vice-

Chancellor shall always be construed in relation only to the emplbyees of
the University. ’

granied to an employee to
he incurs in travelling in the ‘interests of

CHAPTER Il

GENERAL

Part I: General Conditions of Service

5. Posts, Recruitment and Appointments:
*'(a) Categorisation of posts:

Cadres and the posts under the University and the Colleges shall be specified in the
ANNEXURE to these Rules. ‘

(b) Qualifications for appointment; o
The qualifications for appointment to the

and the Colleges shall be such s may be determined, from time to time, by

Ordinances or Regulations, or in case provision for the same has not been made
therein, by the Executive Council:

Provided that where th
Statutes or the Ordinances.

posts in various cadres in the University

€ Governing Body is empowered in that regard by the
» such qualifications may be determined by the Governing
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Body.
(c) Fitness:

(1)  Appointment of persons by direct recruitment for a period of more than 12
months shail be subject to their being found medically tit by the Medical
Officer of (he_ University, or the Medical Officer specified for the College, as
the case may be, or any other Medical Officer authorised for the purpose.

(i) The persons appointed on part-time basis, if any, shall also be required to
produce Medical Certificate of fitness in the same mannerand under the
same conditions as applicable to whole-time employees. '

(iii) No person shall be appointed to any post unless the appointing authority s
satisfied that he possesses good character and antecedents.

(d) Methods of Recruitment: ‘
Recruitment to the posts may be made —

(i) by direct recruitment;

(i) by pramotion; and 4 . 4

(iii) by appointment of employees borrowed from Government Departments and
other Institutions. )

(¢) Recruitment by Promotion:

(i) Where provision has been made for recruitment to a post by promotion, the
appointment to & post in any grade by promotion may be made, whether in a
permanent or officiating capacity, from amongst employees serving in posts
in the next lower grade,

(i} Every ~appointment by promotion shall be on the basis of merit and
suitability - as adjudged on record of service, due regard being paid to

seniority.
6. Appointments: .
(a) Appeintments to the posts shall be made —

(i) by the Executive Council, or by the authority to whom the power to make
such appointments is assigned by the Statutes or the Ordinances or delegated

- by thé Executive Council, in the case of the University; or

(if) by the Govéming Body, or by the authority to whom the power to make such

appointments is assigned by the Statutes or the Ordinances, in the case of the
College: :

Provided ‘that such appointments shall be made oq the recémmendations_ of

Selection Committees appointed for the purpose, from time to time, in accordance with

. the prescriptions of the Statutes and the Ordinances, or where provision for the same
has not been made therein, the directions of the Executive Council; ’

(b) The age, educational and other qualifications for appointment to the post in-the
University or the College and the methods of recruitment shall be as prescribed, from
time to time, by. Ordinances or Regulations, or in case provision for the same has not
been made therein, by the Executive Council: .

Provided that the Rules laid down by the Government of India for reservation of
certain percentages of posts in respect of candidates belonging to Scheduled Castes,
the Scheduled Tribes or the Other Backward Classes, or persons with disabilities, shall
apply mutatis mutandis to such posts as are to be filled by direct recruitment.

7. Appointments'_in the place of employees dismissed, removed or reduced:

Where an employee has been dismissed, removed or reduced from any cadre in the
service, no vacancy caused thereby shall be substantively  filled to. the prejudice of
such person until the appeal, if any, preferred by him against such dismissal, removal
or reduction is decided, and except in conformity with such decision or, as the case
may be, until the time allowed for preferring an appeal has expired.
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8. Appointment or Promotion of employees continuing on their posts on the strength of
Stay Orders issued by a competent Court or other authority:

~ Where an employee is_co_ntihuing ont his current post on the strength of 2 Stay Order

issued by a competent Court or other authority, on the petition or representation filed
by him, he shall not be eligible to'receive any further service benafit or privilege,

- except such service benefits or privileges for which specific provision has been made

in the Stay Order, and where any such service benefit or privilege has been granted
pending the final decision on the said petition or representation, such service benefit or

" privilege shalt be subjéct to the said final decision:

Provided that in case, in the mean time, the employee has, under the said specific
provision, been granted promotion, or has been appointed by direct recruitment to any
other post for which he fulfilled the prescribed qualifications inter alia on the strength
of his experience on the said current post, the employee shall be deemed to be
temporarily promoted of, as the case may be, temporarily appointed, to the post
concerned, and such ‘temporary promotion or temporary appointment shall stand
withdrawn upbn the discharge of the said Stay Order, except where the said petition or
representation of the employee has been allowed finally.

9. Employees absent from duty:

‘The absence of an employee from duty, whether on leave, local deputation or
foreign service, or for any other reason and whether his lien in a post borne on the
cadré of the service is suspended or not, shall not, if he is othierwise fit, disentitle him
to the privifeges in respect of ‘appointment, promotion and seniority that he would have
enjoyed but for his absence and shall not rendet him ineligible for such privileges on
his return: '

Provided that an employee on probation, holding a lien on a permanent post, who
has bieen permitted, in the special circumstances referred t0 in clause (b) of Rule 46,
and also implied in clatse: (c) thereof, to proceed on foreign service or local
deputation, shall be allowed, on his return to complete the period of probation, and his
entitlement to the privileges of appointment, promotion-and seniority shall be subject

to his completing, on his return, the said period of probation satisfactorily,

10. Maximum period of continuous leave and related provisions:

(a) No permanent employee shall be granted leave, whether. of a particular kind or of
all kinds taken together, for a continuous period exceeding three vears.

(b) Without prejudice to the provisions of clause (f) of.Rule 49, the lien of an
employee shall be deemed to have terminated, and he shall cease to be in the setvice of
the University or the College, in case after remaining on ledve, whether of a particular
kind or of all kinds taken. together, for a continuous period of three years —

(i) he does not resume duty, otherwise than — } :

(1) on account of continuing for the time being, with the permission of the
leave sanctioning authority, on leave admissible to him or focal
deputation or foreign service; or

(2) onaccount of suspension; or

(ii) he remains absent from duty without any intimation, -
except if the Executive Council or the Governing’Body,,in view of the exceptional
circumstances of the case; determines otherwise: - :
Provided that this provision shall also apply where such leave is for a continuous
period of less than three years and the employee has no further leave at credit in his
leave account under Chapter IV, :

Part IL: Tenure

I1. Probation and conﬁrmation:
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{a) Every person appointed permanently to a post under the University or the College
after the commencement of these Rules, whether by promotion or by direct
recruitment, shall be on probation in such post for a period of one year provided that
the appointing authority may. in any individual case, extend the period of probation for
a further period not exceeding one year. for reasons to be recorded in writing:

Provided that this provision shall also apply to persons, it any. who had. on the date
of such confraencement, not completed one year of service after having: been
appointed permanently. wh“et‘h'e'r by'prqmotion or by direct recruitment. to a post.

(b} Where a person appointed to a post under the University or the College ‘on
probation:is. during his period of probation, found unsuitable for holding that post or
has not completed his period of probation satisfactorily, the appointing authority may

{i) incase of a person appointed by promotion revert him to the post held by
him immiediately before such appointment,

(i} in case of a person appointed by direct recruitment terminate his services
under the University without notice; or
(iii) extend his period of probation to the extent necessary, as specitied in clause
(a).

(¢) Every person appointed to a permanent post under the -University or the College by
Promation ‘or by direct recruit

- probation, be eligible for beih‘g confirnied in that post, but shall be deemed to have
been so confirmed With,eft‘ect' from” such- date ag may be-fi
authority in the order of confirmation,

(d) No employee shall be conf_‘u_'mgq in any post unless — - . .
(i) suchpost is permariéiit and no one else holds a lien on the post; and

(i) the service of the ‘employeé under the University or the College is approved
. by-the appointing authority.
12. Senjority: - L ' ~
The seniority of employees in a particular cadre or grade shall be determined in
accordance with the rules to be_ prescribed, from time to time, by the Executive
Council or, where the Governing Body is empowered in that regard by the Statutes or

the Ordinances; the Governing ‘Body, and such rules shail be subject to the provisions
of the Statutes and the Ordinances. '

I3. Temporary and permanent service: -
(a) An emplo_vee shall be a temporary employee of the University or the College, until
he is confirmed in a permanent post under the Univetsity or the College. -

(b) An employee confirmed in permanent post under the University or, the Coliege
shall, subject to clause (b) of Rule 14, be a permanent employee of the University or
the College. .

14. Termination of Service:

(a) The services of a temporary employee may be terminated by the appointing
authority without assigning any reason — ) ,
(i) during the period of probation, at any time, without notice: or - C
(ii} ifthe appointment i temporary, at any time — '
(1) by a notice of one month in writing given to the employee by the
appointing authority; or :
(2) forthwith, by payment to the employee of a sum equivalent to the
amount of his pay plus allowances at the same rates at which he was

drawing them immediately before the termination of his service, for
the period of the notice; or :
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(3) by a notice of less than one month, by payment to the employee of a
" 'sum equivalent to the amount of his pay plus allowances at the same
rates at which he would be .drawing them immediately before the
termination of his service, for the period by which such notice falls
short of one month. '

(b) The service of a permanent employee may be terminated by a notice of three
months or on payment of pay plus allowances drawn by him immediately before the
termination of his service for such period as the notice falls short of three months. or
without notice on payment of three months pay plus allowances drawn by him
immediately before the termination of his service, if the post in which he was
confjrmed is abolished. C :

{c) An employee who is given notice of termination of service under clause {b) may be
granted, during the period of notice, such éarned leave, as may be admissibie w him.
and where the leave so admissible and granted is more than three months. his services
shall termindte on the expiry of the period of notice and he shall be paid leave salary in

lieu of the surplus earned leave (i. e. earned leave at credit after deducting the period
of three months). ‘

15. Retirén_qent:

(a) The age of retirement of the employee in the.permanent whole-time service of the
University or the College shall be sixty years, and such employee shall retire from
service on the day immediately preceding his sixtieth birthday: ' _
Provided that where, in the case of specified administrative officers and
administrative functionaries of the University, the Statutes or the Ordinances prescribe
sixty-two years as the age of retirement, any such administrative officer or
administrative functionary shall retire from service on the day immediately preceding
‘his sixty-second birthday: . I '
Provided further that the Executive Council may lay down that, except where the
sixtieth birthday, or, as the case may be, the sixty-second birthday. of an employee
falls on the first day of a Calendar month, the employee of the University or.the
College shall retire from service on the last day of the Calendar month within which
his date of retirement falls.

(b) Notwithstanding the provisions of clause (a). an emplovee shal! be retired:

(i) on his being declared medically unfit for service by a Medical Board to be
appointed, as the case may be, by the Executive Council or, in accordance
with the rules laid down by the Executive Council in that regard, by the
Governing Body; or ' '

(if) . on the imposition of the penalty of compulsory retirement.

16. Resignation: '

Subject to the acceptance of resignation by the Competent Authority, a permanent
employee may by notice of three months, or a temporary employee may by notice of
one month, in writing addressed to the appointing authority, resign the service of the
University or the College, or by payment of a sum equivalent to the amount of his pay
plus allowances for the period of the notice at the same rates at which he was drawing
them immediately before the acceptance of his resignation:

Provided the appointing authority may, if it deems proper in any case, permit such
resignation by a permanent employee on notice of less than three mionths or by a

temporary employee on notice of less than one month.

Part Ik Miscellaneous

17. Provision in respect certain persons serving or engaged on temporary or other non-
regular basis or granted regular or temporary employment before the commencement
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of Otdinance L.

(@) Subject to the provisions of clause (b), a person —

(i) serving in any offic
temporary basis; o

(i) otherwise engaged by

ny such office or other unit on non-regular.
 contractual or casyaj basis ‘

2 the status of whose service, in the case of a

(i) ‘Was engaged by the University, from a date prior lo.February 23,1998, iny
temporary capacity on non-regular basis; and '

serial number (i); and-

(i)  was classified by the Finance Committge, at its meeting held on July 28,
2003, as a'person eligible for adjustment on g regular vacancy of the
coneerned category in the Universit

H

10 the detriment of the claim of such person for the benefit of the said adjustment, but
is privi ¢.shall. not be admissible to any other person who was not classitied as.
eligible for such adjustment by the said meeting, or was engaged afler February 23,
1998, or on contractual basis, or On any muster roll, or on other casual basis, or was

for each employee in such Form as may be prescribed by the Executive Council,

i Service Book of an employee shall be authenticated, in the case
of the University by an offie authorised in this behalf by the Vice-Chancellor, and in
the Case of a College, by the Principal. - '

19. Confidential Reports:

(2) Subject to the provisions of ¢layge (e), the Executive Council shall prescribe for the

¢ or other unjt of the University or College on
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University, and the Governing Body shall prescribe, in accordance with the directions »
of the Executive Council in that regard, for the College, the officers or functionaries or
other personnel in a Supervisory or similar position, who shall

(i) draw Up. confidentially, each year, on the Form prescribed by’ the Vice.
Chancellor, a report (hereafter in this Rule referred to as “the Confidentjaj
Report™) on the work and conduct of any employee who had served under
him for a period of not less than four months-in the immediately preceding
Calendar Year, ang shall be known as “the Reporting Officer™:

(ii) review ang finalise, on the \Form referred to in serial number (i), the

(i) decide on the representation sy

Report of the Reporting Officer, as finalised by Reviewing Offic
in this Rule referreq to as the “ A

R_evis:'ng Ofticer™,

#{b) The Reporting Officer shall forward his

" concerned to the Registrar (in the case of the University) or the Principal ( in the case.
of the Coilege), who shall, where he is himself not the Review 1i

such Confidential Report to the Reviewing Officer,

{c) The Reviewing Officer shall, while re

have the. discretion 1o determine the unf;

ned. who may represent against the

Icer. and the
adverse entry shali be tingl,

eports shall apply only in respect of

_ or the College. as are engaged in
sensitive work: '

Provided that if there is any shortcoming in the allotted work. Or any act of
indiscipline or violation of the rules of conduer.

. on the part of any Group D employee.
the University or the College may take recourse to disciplinary action against him:

Provided further that, in the absence of Confi
including recordable warnings, as well as commend
D' employees, shal) be “entered ‘in the Service Book and the relevant information
furnished to the Establishment Committee, Or any other authority empowered in that
regard, when their cages are considered for promotion, confirmation and the crossing
of'the Efficiency Bar (it any) and other relevant matters: -

Provided also that such Confidentiaf Reports as are maintained shall be made use of
by the said Est_ablishmen_t Committee or other authority,

20. Tests or Examinations: A

(a) Evéry‘é"mpfbyée shall be required to pass such Departmental and other tests or
examinations as may be prescribed by the Executive Councif for employees of the
University and the Colleges.

(b) The Executive Counc

ations. etc., conveyed to the Group

il may also lay doﬁ'n rules regarding the periods within which
referred to '

ause (a) shall be passed by the employees, the
consequences of not passing the same and other cognate matters.

21. Residuary Conditions of Service and Power to Relax:

(a) Any matter relating to the conditions of service of an employee of the University or
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the College in respect whereof no provision is made in these Rules. or in the Statutes
and Ordinances, or “the - provision made therein requires elaboration. shall be
detenmined by the Executive Council. T o
(b) Notwithstanding anything contained in these Rules, for the purpdse of relieving
any employee of the University or the College of any undue hardship arising from the
operation of any of the provisions of these Rules — .

() inthecase of'an enip‘i_(_)yef.‘ of the Un:iver'sity, the Executive Council: or

(i) in the case of an employee of the College, the Governing Body. with the

* ~approval of the Executive Couricil, - o o

may rela:i‘any of such provisions of these Rules, but no such relaxation shall be made
as may be inconsistent with the provisions of the Statutes or the Ordinances.

22. Notitication of Essential Services:

Notwithstanding -anything contained in these Rules, the Registrar. with the
concurrence of the Vice-Chancellor, in the case of the Universit‘y;_or the Principal,
with the concurrence of the Chairperson of the Governing Body. in the case of the
College. may, uponfbeing satisfied that there exists an extraordinary situation, notity
such’ categories and such number of employees, as he may” deem necessary, as
essential for the performance of certain duties for ‘maintaining services considered
indispensable, for a period not exceeding ninety days: and the refusal to attend to such
duties shall render the employee concerned liable for -major penalty under these Rules.
including dismissal from service: _ Lo
" Provided that every such employee shall be entitled 10 compensatory leave for the
quantum of additional hours of duty performed, subject to a maximum of 15 days, or
cash payment in lieu thereof, after the notified period is over.

23 Rempval of doubts:

~ Where a doubt arises as 10 the interpretation or application of any of provisions of
these Rules, the matter shall be referred to the Executive Council for decision.. which
shall be final. -

CHAPTER I
PAY AND ALLOWANCES
Part [: Pay

24, Scales of Pay:

(a) Thz scales of pay for the posts in the University and the Colleges shall be as
specitic .. from time to time by the Executive Council. in atcordance with the
Jirections or advice of the University Grants Commission. '

(b) Where any employee of the University or a Coltege was awarded, before the
commencement of the Act. a time-scale of pay to which he was not eatitled under the
rules then in force, the Executive Council (in the case of an employee of the
University) or the Governing Body (in the case of an employee o the University) shall
have the power to redetermine such time-scale of pay and consequential benefits with
effect from the date of such commencement and the amotint 2aid in excess of the
entitlerent of such employee, under the time-scale of pay as so edetermined, shall be
recovered from him with effect from the said date by the University or. as the case
may be. the College: '

Provided that the Governing Body shall have the duty ‘of appising the Registrar of

all rases of employees to which this provision may be applic.ble and of the action
tahen by it in that regard. '
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25. Initial Pay:

An employee shall, on his appointment to a post on a time-
the minimum of the time-scale unles

draw pay at any higher stage:

Provided that, when such appointment is made by promotion or by direct,
recruitment to a higher post involving higher responsibilities. the employee shall be
given an option for the fixation of his pay in the higher post by one of the modalities
specified at serial number (i) or (ii), as follows — :

(i) to his pay in the lower scale (i. €. the time-scale of the post he is.leaving) one:
increment shall be added (for purposes of calculation only), and his salary
shall be fixed in the higher scale (i. e. the time-scale of the post he is joining)
at the stage next above without any further review on accrual of increment in’
the lower scale; or o

(i) his pay in the higher scale shall bé-fixed initially at the stage next above the

 pay he was drawing in the lower scale. and the same shall be re-fixed on the
date of accrual of next increment in the lower scale, in the manner laid down
S in. serial number (i), but in such a case the next date of increment in the
/' higher scale shall (if otherwise admissible) fall due on the completion of 12
“months service in the higher scale from the date of fixation of his pay:
Provided further that such option must be exercised in writing within three months

of the date of promotion to the said higher post, or appointment thereto by direct
rectuitment. and once exercised shall be final: -

_ Provided also that if such employee of the University had previously served under
the University or, such employee of the College had previously served under the
College. in the same post or in any other post on the same or an identical time-scale of
pay and was drawing a higher pay than the pay admissible to him under the first
proviso, he shall draw such higher pay and the period of his duty in such post on such
pay shall also cotint for purpase of increment in the higher scale,

26. Increments:

(a) An incrément shall ordinarily be drawn as a matter of course, unless.it is withheld
by the Executive. Council or the Governing Body, on the ground that the conduct of the
employee has not been good or his work has not been satisfactory, -

(b) Where an Efficiency Bar is prescribed in the time-scale, the increment next above
the bar shall not be given to an emplovee, except with the specific sanction of the
Vice-Chancellor or the Chairperson of the Governing Body. after considering the -

report on'the efficiency of the employee in accordance with the procedure laid down in
that regard by the Executive Council. - T

scale of pay. draw pay at
s the appointing authority decides that he shafl

27. Counting of Service for Increment:

The following service shali count for increment on the tirme-scale of pay —

(i) duty in that post or any other post of tlie same or higher grade, whether
continuous or not;
(i) duty in an equivalent or higher post in local deputation or foreign service;
(iii) duity on a temporary post and on probation; and
(iv) such leave, other than Extraordinary Leave, as is not to be discounted for the
purpose under the Rules gove’min% leave;
Provided that the sanctioning .authority ‘mdy direct that Extraordinary Leave shall
also count for increntents, if it is satisfied that such leave was taken on aceount of
iliness or for any other cause beyond the control of the employee, :

28. Pay during suspension:

{a) An employee under suspension shall, during the periud of suspension, draw
subsistence allowance;, equivalent to half the rate of pay which was admissible to him
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immediately before the commencement of the suspension and dearness allowance on
the basis of half the said rate of pay and such compensatory allowances admissible
from time to time on the same basis, subject to fulfitment of other conditions laid
down for the drawal of such allowances:

. Provided that where the period of suspension exceeds six months, the authority
which made, or is deemed to have made, the order of suspension, shall be competent to
vary the amount of subsnstence allowance for any period subsequent to the period of
the first six months as follows —

(i) the amount of subsistence allowance.may be mcreased by a suitable amount.
not exceeding 50 per cent of the subsistence allowance admissible during the

. period of the first six months, if the said-authority. for reasons to be recorded
“in writing, is of opmlon that the period of suspension has been prolonged
and such prolonganon is not directly aitributable to the employee:

(i) the amount of submstence allowance may be reduced by a suitable amount,
not exceeding 50§ per cent of the subsistence allowance admissible during the
penod the first six months, if in the opinion of the authority, to be recorded
in writing, the:period of suspension has been prolonged due to the reasons
directly attributable to the University employee;

(i} the rate of dearness allowance shall be based on increased or. as the case
may be, the decreased amount of subs.lstence allowance admissible under
setial numbers (i) and (ii).

{b) No payment under clause (a) shall be made unless the employee furnishes a
certificate that he is not engaged in any employment business, profession or vocation:

Provided that an empIOyee dismissed, terminatéd or compulsorily retired from
service under Rule'67, who is placed or deeimed to have been placed under suspension,
and continues to be under suspénsion, without mterruptlon or otherwise, from the first
date of such suspensuon ‘or deemed suspension up to the ‘date of such dismissal,
termination of service or compulsory retirement, and who fails to produce such a
cemficate for any perlod durgng which he is | laced, or deemed to. have been placed,
under suspension, shall be entjtled to. the subsistence allowance and other allowances
equal to the amount by which his earnings durmg such penod or periods, as the case
may be, fall short of the amount of subsistence allowance and othér allowances that
would otherwise be admissible to him, but where the subsistence allowance and other
allowances admissible to him are equal to, or less than, the amount earned, nothing in
this proviso shall apply to him.
(c) The permissible deductions from the subsistence allowance shall be of following
two categories—

(i) Compulsory deductions, comprising the following—
(1) Income Tax and Super Tax or surcharge (provided the yearly income

of the employee calculated with reference to subsistence allowance is .

taxable).
(2) House Rent and allied charges, i. e. charges for electricity, water,
furniture, etc,
(3) Repayment of loans and advances, other than from Provident Fund,
’ . takenifrom the University or the College, at such rates of repayment as
the Vice-Chancellor or the Principal may decide.

(4) Subscription to the Group Insurance Scheme.

(i) Optional deductions, that shall not be made, except with the written consent .

of the employee, comprising the following—
(1) Premia‘due on Life Insurance Policies.
(2) Amounts due te Co-operative Stores and Co- -operative Credit
Societies.
(3) Refund of advance taken from Provident Fund.
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{d) The deductions of the following nature shaii not be made from the subsistence
allowance— ‘

-(i)  Subscription to Provident Fund. -

(ii) Recovery of loss to University or the College for which the employee may
be responsible. :

29. Special pay, personal pay, honorarium and fee:

The University or the College; may sanction to an employee in any special
circumstances, such special pay, personal pay, honorarium’ or fee and on such
conditions as it may deem fit, in accordance with the norms laid down by the Finance
Committee, o

30. Drawal of Pay:

(a) An employee shall be entitled to draw the pay of the post to which he is appointed
from the date on which he assumes charge of the post.

(b) Pay in respect of any month shall become payable on or after the first working day
of the following month. L

(¢) An employee resigning from the service of the University or the College without
the notice prescribed shall not, unless the Vice-Chancellor or the Principal directs
otherwise, be allowed to draw pay due but not drawn.

Part I1: Addifional Charge of Post -

31. Pay and attowances for holding additional charge of post:

The pay and allowances admissible to an employee placed in charge, by the

Competent Authority, of the current duties of another post shall be determined as
follows—

(i) an.employee placed in charge of the current duties of a higher post shall
receive pay in the basic post plus 1/10th of the minimum of the scale of pay
applicable to the higher post; _

(ii) no allowance shall be admissible when an employee holding one post is
placed in charge of the current duties of a post of a status equivalent to that
of his own basic post, and the employee concerned will receive pay in his
basic post only; .

(ii) an employee placed in charge of the full duties of a post of a status

., equivalent to that of his own basic post will receive allowance at 20 per cent

of the minimum 6f the scale of the post; and

(iv) an employee holding one post when placed in charge of the current duties of
a lower post will not recejve any allowance for the additional work:

Provided that the additional pay or allowance shall not be admissible if the period of
additional charge is 30 days or less. .

Part 11: Coiﬁpensatory Allewances

32. The employees shall be eligible for House Rent Allowance, City Compensatory

Allowance, Travelling Aliowance and other allowances as sanctioned by the
University or the Cbllege, in accordance with the rules in force from time to time.

CHAPTER 1V
LEAVE -,

Part I: Application and Interpretation

N



272

THE GAZETTE OF INDIA EXTRAORDINARY {Part [

33. Extent of Application and Inter pretation

(2) The Leave Rules contained in this (.hapter shall be applicable to the employees
from the date of commencement of these Rules.

(b) For the purposes of the Rules of this Chapter, unless the context otherwise
- requires—

t

4))
iy
(iv}
)
{vi)

(vii)

{viii)

{ix)

()

“Advance Leave", “Casual Leave™, “Commuted Leave”, “Compensatory
Leave”, “Earned Leave", “Extraordinary Leave", “Half-pay Leave™.
“Materaity Leave”, “Paternity Leave”, and “Special Casual Leave™. mean
leave of these descriptions as provided in the said Rules;

“Chairperson”,. in relation to a College, means the Chairperson of the
Governing Body;

“Competent Authority” means the authority competent to sanct:on teave, as
specified in clause (a) or clause (b) of Rule 34;

“completed’ years of service” means contmuﬂ"us service of the specified
duration under the University or the College, and includes, except if
otherwise provided, periods spent on duty as well as on local deputatlon or
forsign service or Extraordinary Leave;

“date of retirement”, in relation to an employee, means the afternoon of the
last day of the month in which the employee attains the age prescribed for
retirement under the terms and conditions governing his service.

“dies now” means a day of absence without proper permission, or a day on
which an employee on duty left duty without proper permission, or refused
to perform duties while in office, and a per:od of dies non counts neither as
service nor as a break in service;

*Leave Account” means the Leave Account referred to in clause (a) of Rule
35, '

“Leave Salary” means pay admlsstble to employees tor periods of leave
other than Casual Leave, Special Casual Leave and Duty Leave, as laid
down by this Rule, along with Dearness Allowance calculated on the basis
of such pay and such other allowances (if any), except House Rent
Allowance and City Compensatory Allowance, as payable under the Central
Civil Services (Leave) Rules, 1972, as amended from time to time:

“Leave Year” means the perlod from Ianuary 01 to December 31 every
year; and

“non-working day” mearis a hotiday or a day of weekly closure of the
University or the Cotlege.

Part 11: Kinds of leave, Competent Auihority and Leave Account

34, Kinds of Leave and Compelent Authority: ;
(a) The following kinds of leave shall be admissible to the e'nployeeb —

)]
(i)

(iii)

(iv)

Leave treated as duty, comprising Casual Leave and Special Casual Leave,

Leave earned by duty, comprising Eamned Leave, Half-pay Leave and
Commuted Leave;

Leave granted on special considerations, comprising Extraordinary Leave,
Advance Leave (i. e. Leave not due taken in advance) and Compensatory
Leave; and .

Leave not debited to the Leave Account, comprising leave for educational

purposes (consisting of Study Leave) and leave on health grounds
(consisting of Maternity Leave and Paternity Leave).

(b) The continuous regular service of an employee on temporary basis, that is

o
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followed, without any interrupti
permanent service for the purpose of

KIND OF LEAVE
() _CASUALLEAVE  ~
(1} to employees under the -
administrarive supervision of the
Registrar, the Finance Officer or
. the Librarian
12« to employees under the
administrative supervision of the
Dean of a Facuity or the Head of a
Department
{31 to employees of 3 University
College maintained by the
University, a University Institute,
an independent Centre or 4 Schoot

on of duty, by permane

3

nt service, shall be included in
computation of leave,

COMPETENT AUTHORITY . I EXTE.\’TI
Registrar, Finance Officer or the Full |
Librarian, respectively

Dean of the Faculty or Head of the Fuli
Department, respectively

o]
Principal of the University College, Full
Director of the University Institute,
Head of the independent Centre or

Coordinator of the School, respectively

i) SPECIAL CASUAL LEAVE,
COMPENSATORY LEAVE :

(itiy EARNED LEAVEHA LE-PAY LEAVE M,

Competent Authority for Casual Leave,

Full
under iritimation to the Registrar

ATERNITY OR P4 TERNITY LEAVE

1Y to employees under the
| administrative supervision of the
Principal of a University College
maintained by the University

Principal, under intimation to the Full
Registrar

) toall employees other than those
" specified in item (1)

(v}  COMMUTED LEAVE

) _EXTRAORDINARY LEAVE

Chancellor -
#Mm,ﬂ_

Registrar, on the recommendation of the
Competent Authority for Casval Leave
Registrar, on the fecommendation ofthe | Fyj
Competent Authority for Casual Leave
and with the approval of the Vice-

(D Up to thé extent of entitlement

g 0 . )
Executive Council Ful

(2} Up1o 90 days, as available, on

behalf of the Executive Council
(v} ADVANCE LEAVE
I vii) STUDY LEAVE

Vice-Chancellor 90 days

[ . KIND OF LEAVE
() CASUAL LEAVE

‘n in the said
in accordance with the

COMPETENTAUTHORITY EXTEN'I;

Principal
(i) SPECIAL CASUAL

(i) EARNED LEAVE/HALE. -P4Y

Principal, under intimation to
the Chairperson .
Chairperson on the "Full
reécommendation of the Principal

LEAVE/COMPENSATORY LEAVE

LEAVE'MATERNITY OR P4 TERNITY
LEAVE/COMMUTED LEAVE
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{iv) EXTRAORDINARY LEAVE ADVANCE Governing Body Full “"TI

LEAVESTUDY LEAVE i
—

(¢) The Competent Authority shall, before sanctioning the leave. ensure that the leave
sked

for is admissible and. in the case of leave debitable to the Leave Account. is at
the credit of the employee concerned. '

"33, Leave Account:

Avcount of each employee, on a Register in the format prescribed. for the University .

and-the Colleges. by the Vice-Chancellor, and — .

(i} all Earned Leave and Halt-pay Leave earned by the emplovee shail he
credited to the Leave Account. in the manner specified in clause (by:

(i) all Farned Leave, Half-pay Leave and Commuted Leave avajled ol by the

_semployee shall be debited to the Leave Account;

(ii}) all Advance Leave availed of by the employee shall he recorded in the Leave
Account Register, for the purpose of adjusting the debit balance of Half-pay
Leave;

{iv) all Extracrdinary Leave sanctioned to, and availed of by. the employee shall

"~ be appropriately entered in the Leave Account Register. to enable the same
. tobeoffset against the entitlements of the employee to the same: and

(v} all Maternity Leave, Paternity Leave and Study Leave, sanctioned to. and

~ availed of by, the employee shall be appropriately entered in* the Leave

Account Register ~ for purposes of record and determining  further .

‘entitlements of the employee to the same.

(b) At the beginning of the six-monthiy periods of the Leave Year, commencing on
January 01 and July 01 (hereafter in the Rules of this Chapter referred to as “the haif- .
Leave Years”), half the quantum ‘of the Earned- Leave and of the Half-pay Leave
expected. to be. earned, in-the course of the half-Leave Year concerned, under the
provisions of the Rules of this- Chapter, by a confirmed employee, including an
employe on probation ‘who has a'lién on a permanent post in the University or the
College, shall be credited to his Léave Account, subject to appropriate deductions
therefrom for adjustment of any unredeemed quantum of Advance Leave, but any such
credit shall be subject to variation in case the circumstances of the service .of the
employee change during such half-Leave Year in a manner that affects the quantum of
leave to be so earned, and in case of any such change the leave credited to-the Leave
Account in advance shal] be varied.accordingly: '

Pfovided that where an employee joins the service of the University or the College
on a date after the comniencement of a half-Leave Year, such.credit in advance shall
be made with effect from the date of Joining service, and shall be to the extent of

Earned Leave and Half-pay Leave expected to be earned, on proportionate basis, in the

course of the residual part of the half-Leave Year concerned:

Proilfided further that the-advance credit of Earned Leave and Haif-pay Leave to the

" Leave Account shall be governed by the other provisions specified in clauses (a) and
(b), respectively, of Rule 41, »

(c) In the case of an employee continuing as such, in the University or the College,
from before the commencement of the Rules of this Chapter, the service prior the date
of such commencement shall be treated as integral with the service after the said date
for determining the credits and debits of, and entitlements to, various kinds of leave
under the said Rules, subject to the following conditions, namely -~

(i)  the balance of leave earned by duty, on ful] pay, whether designated as
Privilege Leave or by any other nomenclature, as subsisting on the date of

such commencement, shali be credited at par to his Leave Account, as
Eamed Leave;
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(i) the balance of leave earned by duty. not being on full pay, by whatever
nomenclaiure it may be designated, as subsisting on the date of such
commencement, shall be credited at par to his Leave Account, as Half-pay
Leave; i

(iii) the unredeemed period, if any. of leave granted to"the employee against
future credits of leave, or Leave not due taken in advance, as subsisti ng on
the date of such commencement, shall be appropriately debited 1o the
accruals of Earned Leave and Half-pay Leave in the Leave-Account;

(iv) the period of Study Leave of average pay, or half the period of Study Leave
on half average pay, or one-fourth of the perjod of Study Leave on Qquarter
average pay, if any, availed of by the employee before ‘the date of such
commencement, shall be appropriately recorded in his' Leave Account
Register. to enable the same to be taken into account for computing the
residual entitlement (if any) of the employee to Study Leave under the
provisions of the said Rules: - ' '

Provided that the date on which the employee resumed duties (or shali
resume dities) after -having proceeded, before the date of such
commencement, on Study Leave, shall be the date for purposes “of
determining the next date trom which Study Leave shall be admissible to
the employee under the provisions of the said Rules; and

(v)  the total period of Extraordinary Leave (or, as the case may be, of Leave
- without pay), or of Maternity Leave, or of absence on deputation, including
the portion-of such absence on deputation continuing after the date of such
commencement, availed of by the employee before the date of such
commencement, shall be appropriately recorded in his Leave Account
Register, to enable the same to be taken into account for computing the
residual entitlement (if any) of the employee to Extraordinary Leave, or
Maternity Leave, - or absence -on deputation; respectively, under the
provisions of the Rules of this Chapter. S

(d) The Competent Authority. in respect of Casual Leave shall record, or cause to be
recorded, the details of the Casual Leave and Special Casual Leave granted to, and
availed of by, the employee during each Leave Year, on the Lapsable Leave Register,
which shall be in the format prescribed, for the University and the Colleges, by the
Vice-Chancellor, and the Competent Authority shall duty apprise the Registrar, in the
case of the University, and the Chairperson, in the case of the College, of the Special
Casual Leave so granted to, and availed of by, the employee.

(e) The Lapsable Leave Register, referred to in clause (d), shall have 3 section for
recording the details of the Compensatory Leave due to the employee, including the
date by which the same has to be availed of, and the Competent. Authority shall dul y
apprise the Registrar, in the case of the University, and the Chairperson, in the case of
the College, of the Compensatory Leave due to, and availed of by, the employee:

Provided that where any part of the due Compensatory Leave has remained
unexhausted by the end of the Leave Year, the entries pertaining to the balance of
Compensatory. Leave shall be transeribed in the Lapsable Leave Register of the

ensuing Leave Year, along with the date or dates by which such balance must be
availed of, "

4 -

Part I11: General conditions governing Leave

36. General Principles:

(a) Leave cannot be claimed as a matter of right, and where the exigencies of seryice
or the interests of the University or the College so demand, leave of any description
may be refused or revoked by the Competent Authority without necessarily assigning
any reasons:
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Provided that where an employee is recalled to duty before the expiry of his leave,
such recall to duty shall be treated as compulsory in alt cases, and the employee shal}
be treated as on duty from the date he starts for the station to which ke is required to
report and shall be entitled to draw, for the journey, travelling allowance permissible
urider the rules: : '

- Provided further that such employee shall, upon re-joining duties at the place of his

posting and submitting details of the said journey to the ‘Competent Authority. drav .
Leave Salary, at the same rate at which he would have drawn it but for recall to duty.

up to the-date of commencement of such journey and shall therealter draw the regular

salary admissible to-him. o
. (b) Subject to the provisions of the Rules of this Chapter —

(i) the form and manner of applying for leave, including the extension of leave:
the format and procedure for the-maintenance of the Leave Accouni
Register, and the procedure for the sanction or extension of ieave. the grant
of permission to return to duty before the expiry of leave and the submission
of medical certificates while praceeding or returning from leave. shall be
laid down, for the University and the Colleges, by the Vice-Chancellor; and

(ii) the rules governing the payment of Leave Salary, the grant of increment or

increments for the period of leave, and the counting of such periods as
service for purposes of pension and Contributory Provident Fund, shall be

prescribed; for the University and the Colleges, by the Finance Committes

or, pending the same, by the Vice-Chancellor.

(c) Leave shall have to be applied for in the prescribed form and manner, and shall
have to be sanctioned before it is availed of, except in cases of emergency and for
reasons to the satisfaction of the Competent Authority.

(d) Any application for the extension of leave shall be submitted to the Competent -

Authority in.the same manner as in the case of the leave that is sought to be extended.
(€) Subject to the provisions of clause (c), and of clause (f), no employee shall be
absent from duty without prior permission, except where the Competent Authority,
upon being satisfied that such absence was for a valid reason, including unforeseen
contingencies, grants leave for such period.
{{} Where an employee — _
(i) absents himself from duty without prior permission; or
. b . .
(i) remains absent from duty after the expiry of his leave, or of the period of his
local.deputation or foreign service, without any intimation to the Competent
Authority,
for a-¢ontinuous period of 90 days, he shall be deemed to be wilfully absent from duty.
and ‘such wilful absence shall be treated as misconduct and his services shall be liable
to be terminated. :
() Leave shall ordinarily begin from the date on which the employee who has been
granted leave relinquishes his duties and shall ordinarily end on the day preceding the
date on which he resumes them. : ‘
(h) Non-working days may be prefixed and suffixed to leave: }
" Provided that where the leave applied for falls between non-working days and is of

a duration lesser that the total of the preceding and ensuing non-working days, the

Competent Authority shall permit such non-working days to be only either prefixed or
suffixed to leave. ‘ .

(» Anﬁ employee on leave, including ieave preparatory to retirement, shall not return

to duty during the period of leave except with the permission of the Competent
Authority; -

Provided that where an employee has submitted a request for permission to retire,
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which awaits decision by the Executive Council or the Governing Body, and has
proceeded on leave preparatory to retirement on the basis of such request. he shall not
be permitted to return to duty, except with the consent of the Executive Council or the
Governing Body: - .

Provided further that the employee on leave preparatory to retirement shall. unless
permitted otherwise by the Competent Authority in the special circumstances of the
case, report for duty on the date of his retirement,

(i) The application of an employee for leave on medical grounds, or for leave in
continuation with Maternity Leave, shall be supported with a medical certificate from
the Medical Officer of the University or the College or, where no such Medical Officer
has been appointed, from a Registered Medical Practitioner approved and authorised
by the University or the College in that regard:

Provided that the Competent Authority may, in its discretion, waive the production
of a medical certificate in case of an application for leave on medical grounds for a
period not exceeding three days: 4

Provided further that where the leave applied for on medical grounds is in eScess of
a period of thirty days, the Competent Authority may require the applicant to appear

M

~ before a Medical Board appointed by it for the purpose:

Provided also that leave, or extension of leave, on medical grounds shall not be
granted beyond the date on which the employee is pronounced by a Medical Officer or
Medical Board, appointed or assigned for the purpose by the Executive Council or the

- Governing Body, to be permanently incapaciiated for further service.

(k) Subject to the provisions of the Tirst proviso to clause (1), no employee who has
been granted leave, other than Casual Leave, on medical grounds shall be allowed to
return to duty without producing a medical certificate of fitness, granted by the
Medical Officer or Registered Medical Practitioner who had issied the -certificate
referred to in clause (j), or, where-the Competent Authority is satisfied that it is not
feasible for such medical certificate of fitness to be secured from him, by any other
Registered Medical Practitioner approved or authorised by the University or College in
that regard. _ ' '

(1} Except in the case of Extraordinary Leave granted for the purpose of taking up
service elsewhere, an employee on leave shall not, except with the written permission
of the Competent Authority, engage directly or indirectly in any trade or business,
whatsoever, or in any work to which any emolument or honorarium is attached, but
this prohibition shall not apply to creative work or publications (including radio or
‘television broadcasts) of an academic, literary or artistic nature:

Provided that the Leave Salary of an employee who has been given the said written
permission shall be subject to such restrictions as the Finance Committee may

prescribe by rules or, pending.such prescription, as the Vice-Chancellor may
determine;

(m) The Competent Authority may, at the request of the ¢mployee concerned,
retrospectively convert any kind of leave into such leave of a different kind as was
admissible to him at the time the leave was originally granted, but any such conversion
cannot be claimed as a matter of right.

(n) Where one kind of leave is converted into another, urider the provisions of clause
{m), the amount of Leave Salary, and the allowances admissible therewith, shall be re-
calculated and, accordingly, the arrears of Leave Salary and allowances shall be paid,
or the amount overdrawn in that regard shall be recovered, as the case may be.

(0) No leave shall be granted ta an employee whom an authority competent in that
regard has decided to dismiss, remove or compulsorily retire from service, nor shall
any leave be granted to an employee when he is under suspension.

(p) Subject to the provisions of Rule 39, no leave shall be granted to an employee
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beyond the date of the final cessation of his duties, whether on account of retirement
upon superannuation, voluntary or compuisory retirement,'resignatipn, or other cause.
and the Leave Account of the employee shall stand exhausted on such date:

Provided that an employee on re-employment after retirement shall not be entitled
to any leave during re-employment, except —

(i) Casual Leave and Special Casual Leave in accordance with the provisions of
the Rules of this Chapter. subject to the condition that where re-employment
2nds on a date.earlier\‘than December 31, Casual Leave shall be admissible
on-pro rata (i. €. proportionate) basis for the period of regular service and re-
employment, taken together, within the Leave Year concerned;

(ii) Earned Leave, Half-pay Leave and Commuted Leave. calculated, in

accordance with the provisions of the said Rules. for the period of such re-
employment taken as a whole,

37. Conditions for the earning and grant of Leave:

(a) Except as otherwise Pprovided in the Riyles of this Chapter, leave shall only be
carned by the perio_d spent on duty in the University or the College:

Provided that the period spent by the employee on local deputation or in foreign
service shall not count as duty, except if contribution towards Leave Salary and
pension or contributory provident fund is paid on his behalf for such period: :

- Provided further that any period of leave shall not be regarded as interruption of
duty for the purposes of the said-Rules, but any period of Extraordinary Leave, or of

dies non, shall not be included for purposes of computing Earned Leave and Haif-pay
Leave, ' o ’

(b} Except as otherwise provided in_the said Rules, any kind of leave under the
provisions thereof may be granted in combination with or in continuation of any other
kind of leave, except Casual Leave and Special Casual Leave, subject to any limit on
the aggregate pe v b ' : :

Provided that Casual, Leave may be granted-in combination with, or in continuation
of, Special Casual Leave: ‘

Provided further that Compensatory Leave may be granted in combination with, or
in continuation ‘of, Casual Leave or Special Casual Leave, or both, except where

Compensatory Leave has been granted in combination with, or in continuation of. any
other kind of leave. ‘ :

. . . +
(€) An employee granted Casual Leave or Special Casual Leave or Com pensatory

period of absence that may be prescribed in such cases:

Leave taken in combination with, or in continuation of, Casual Leave or Special
Casual Leave, or both, in accordance with the provisions of clause (b), shall not be
treated as absent from duty and his pay shall not be intermitted,

(d) The total period of gontinuous absence of an employee fom duty on leave, or on
local deputation or foreign service, shali not exceed three years, except in cases where,
under the provisions of the said Rules — .

(i} leave is taken on medical grounds; or _

(i) permission has been granted by the Competent Authority, in special
circumstancées and for Teasons to be recorded, for a longer period of absence,
subject to the condition that the said total period of continuous absence dages
not exceed five years in any case, ' S

(&) Without prejudice to the provisions of clause () of Rule 36, the lien of an
employee shall be deemed to have terminated, and he shall cease to be in the setvice of
the University or the College, in case after, remaining on leave, whether of a particular
kind or of all kinds taken together, for a continuous period of three years —

(i) he does not resume duty, otherwise than —

(1) on account of continuing for the time being, with the permission of the
Competent Authority, on leave admissible to him or on local
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deputation or foreign service; or
(2) onaccount of suspension; or
(i) he remains absent from dui)‘ without any intimation,
except if the Executive Council or the Governin
circumstances of the case, determines otherwise:
Provided that thig provision shall also g
period of less than three years and the employ:

g Body. in view of the exceptional

Account or to continue on local de

() The Vice-Chancellor shall preser; » based on the approved strength of
employees of any office in the University, or of a College. for determining the

maximum number of employees thereof who fay, at any one time or concurrently, be
. allowed to avajl of Extraordinar_\' Leave and Study Leave,

38. Leave Salary, fncremems during Leave and effects of Leave:

(a) Except as provided elsewhgre in the Rules of th; /
the period of —

() Ea :
be equal to the pay drawn immedia
(i) Half-pay Leave or Advance Leav
pay drawn immediatefy before pr.
- (i) Study Leave shall ‘be calculated
45.

tely before proceeding on such leave; and

¢ shall be equal to half the amount of the
oceeding on such leave; '

in accordance with the provisions of Ruie
{b) Leave Salary shall not be admissible for any

(c) Subject to the Provisions of clause () of Rule 36, an employee who remains absent

after the end of leave, or the expiry of local deputation or foreign service, shall not pe
entitled to Leave Salary for the period of such absence, unless leave is extended for
such period by the CompetentAuthority on the application of the employee, and where
the Competent Authority does not extend leave for the said period, but permits the
employee to rejoin duty, such period shall be debited to his Leave Account as though it
were on Half-pay Leave, o the_ extent such leave is due, and the period in excess of

such leave shall be treated and'recorded asg _Extraordinary Leave and shall be offset

period of Extraordinary Leave,

(d) If any increment of pay falls due during —

() any period of Casual Leave, Speciat Casual Le
it shall be admissible from the date it is due;
(i) any period of leave, other than Casuya} Leave

» Special Casual Leave or
Compensat_ory Leave, or any period of local de

putation or foreign Service,

be given, except in those cases where the
_ or increment, from the date the employee
fesumes duty, without prejudice to the normal date of hijs increment: .
Provided that an emplo

Provided further thyt any period
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absence on local deputation or foreign service. shall count as service for purposes of
pension and Contributory Provident Fund:

Provided that a period of Extraordinary Leave that has been permitted to be counted
for increment, under clause (d). shall count as service for the said purposes:

Provided that a period of Study Leave shall count as service for the said purposes
anly if the employee rejoins the University or the College on the expiry of such leave.
(1) An employee who is selected for appointment to a higher post whileon leave shall
be placed in such post. and the scale of pay assigned thereto, only after submiitting the
prescribed joining report upon resuming duties in the University or the Collcge upon
the completion of the period of leave: |

Provided that in case such employee was on Casuai Leave, Spemal Casuat Leave or

Compensatory Leave, the. saidl j joining report shall be deemed to be with effect from

the date he would have submitted the same had he not been on such leave. and in such

a case any period of probation on the concerned post shall ‘be. deemed to have
commenced from the said date:

Provided further that an employee on any leave, other than Casual Leave, Speual
Casual Leave or Compensatory Leave, shall be entitled to be granted permission by
the Competent Authority to return to duty before the expiry of the period of leave, in
order to join a higher post to which he has been selected for appomlment while on

leave, but where such leave is on” medical grounds such permission shal] not be

granted, except on the submzssmn of a certificate of fitness:

Provided also that in any case governed by the immediately precedmg proviso, the
employee shall join such higher post with effect from a date not earlier than the date of
resuming duties in the University or the College. -

39. Cash equivalent of leave remammg at credit upon cessation of service:

(a) For the purposes of this Rule, the term “Earned Leave” means the number of days .

of Earned Leave taken together with the number of days of Half-pay Leave converted
to Earned Leave at the rate of two days of Half-pay Leave for one day of Earned
Leave, and the term “retirement” means retirement on superannuation:

{b) Subject to the provisions of clauses (c) to (h), no leave shall be granted to an
employee beyond the date of his retirement.

- {¢) An employee may apply for, as-leave preparatory to retirement, the grant of the
whole or part the Earned Leave that-would be at credit in his Leave Account on the
date of his retirement, subject to a maXimum of 300 days, but such application must be
submitted to the Competent Authortty sufticiently in advance of the date on which the
leave applied for is to commence,

(d) An employee who was -prevented from applying for leave preparatory to
retirement, under the provisions of tlause (c), by reason of being under suspension at
the relevant time, but subsequently the authority competent to order re-instatement
vecorded the opinion or. f'mdmg that the employee stood fully exonerated of the
charges that led to such suspension: -and that such suspension was wholly unjustified,
may, where he was so re- -instated before.the date of his retirement, be allowed to apply
for leavé preparatory to retirement immedlalely after his re-instatement:

Provided that where such emponee was continuing under suspension on the date of
his retirement, he shall be deemed to have applied for leave preparatory to retirement
under the prowszons of clause (c).

(e) In the interests of the University or the College, the Competent Authority may
deny, wholly or in part, the apphcatlon of the employee for leave preparatory to
retirement, under clause (c) or (d), or' may recall an employee, who has proceeded on
such leave, to duty at any time before the date of his retirement, :

(f) In any of the cases referred to in clause (¢), the employee may be granted, after his '

* retirement, the cash equivalent of the leave remaining at credit in his Leave Account
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on the date of retivement. as computed under the provisions of clause {h). subject 10 a
maximum of 300 days: ‘
Provided that this provision shall also apply to an employee referred to in the
proviso to clause (d). -~
(g) An employee. who was prevemted from applying for leave preparatory Lo
retirement, under the provisions of clause (c). by reason of being under suspension at
the velevant time. but was re-instated within 300 days. preceding the date of his
retivement. without the authority competent to order ré-instatement recording any
opinion or finding that such suspension was unjustified. may be allowed to apply for
leave preparatory to retirement immediately after his re~instatement. without prejudice
to the right of the University or the College 10 refuse such application. wholly or in
part. or to vecall him to duty from such leave. and in such a.case the employee may be
granted. after his retirement, the cash equivalent of the feave renmaining ut credit in his
Leave Account on the date of retirement. subject to a maximum of 300 days reduced
by the number of days between the date of such re-instatement and the date of his
retirement, '
{h) The basis for computing the cash equivalent referred 1o in claufes (1) and (g) shall
be the Leave Salary as on the date preceding the date of retirement by the number of
days of leave for which the cash equivalent is being computed:

Provided that where the employee has been granted re-employment afler retirement,
such cash equivalent shall not be paid. except after the completion of the period of
such re-employment: .~ : - o

Provided also that the payment of such cash equivalent shall be subject to the
adjustment of the amount, if any. due to the University or the College on the part of

- the employee or recoverable from him, and for this purpose an idppropriate part of the

cash equivalent may be withheld pending such adjustiment.

(i) In case an employee dies while in service. the cash equivalent of the Leave Salary
that would have been admissible to the deceased employee had he proceeded. on the
date immediately following the date of death, on Earned Leave due to him. subject to a-
maximum of 300 days. shall be disbursed to his tamily as an ex graviq payment.

(i) Where the services of an employee are terminated by the University or the Coliege.
on account of the abolition of post or retrenchment, before the date of his retirement.
the Earned Leave at credit in his Leave Account may be granted. subject to a
masimum of 300 days, at the. discretion of the Vice Chancellor or the Governing
Body. as terminal benefit.1o him. even if it has not been applied for. or has not been
refused in the interests of the University or the College, and in such a case the

- prescribed period of notice or, where the employee is relieved. before the expiry of

such period, the unexpired portion thereof, shail run concurrently with the feave so
granted:

Provided that such terminal benefit shalf not be admissible in the case of dismissal
or removal tfrom service.
(k) Where an employee is declared, before (he date of his retirement. by a medical
authority to be completely and permanently incapacitated for further service. the cash
equivalent of the Earned Leave at credit in his Leave Account. on the date of his
invalidation from service, may be granted. subject to a maximum of 300 days. at the
discretion of the Vice Chancellor or the Governing Body. as terminal benefit 10 him.
even if it has ndt been applied for, or has not been refused in the interests of the
University or the Col lege, provided that the period of leave for which he is granted
cash equivalent does not extend beyond the date of his retirement,
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a case the prescribed period of notice or
Expiry of such period, the unexpired portion ther

Provided that  this provision shall.

retirement, also apply to a cage of volunta

ty retirement of an employee, -
Part v, Provisions governiizg rl:'jjfe}e;:r Kinds of leqve

. 40. Casual Leave, Special Casual Leave and

Leave Year. and non-wbrking days falling w

ithin any period of Casual Leave shall not
. be counted as payt thereof: ‘ :

Provided that the Vice<Chancellor may
Colleges, the maximum number of days of Ca
time, and also prescribe that maximum number of non-

" period of Casua] Leave that may not be so counted;

Provided that where an employee Joins the service of the University or the College
after the commencement of the Leaye Year, the quantum of Casual Leave shall e
determined on pro rata, i, e, pro

service within the Leave Year,
(b) Special Casual Leave may be granted —

(i} toan employee for undergoing a sterilisation, or re-
under the Family Planning pr
inaLeave Year; or -

(i} toa female employee for undergoing non

canalisation, operation
Ogramme, for a period not exceeding six days

~Puerperal sterilisation, for 5 period

(i) deputed. in the interests of th i

term training or refresher courses or other such programmes, or for work,
Connected with the University or the College or his duties thereat. in other
institutions or establishments; or

(ifi) where he is prevente
curfews or strikes,

(d) Where an employee has
attended office ona non-working day, exce

Provided that not more than two days of

Compensator) Leave may be availed of at
a time and ton-working days falling wit

hin any peric * ny such leave shall not pe
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ce Chancellor or the Governing Body. and in such
. where the employee is relieved before the
eof. shall run concurrently with the

subject to the rules governing voluntary

prescribe, for the University and- the
sual Leave that may be taken at anyyone
working days falling within any
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counted as part thereof.
41. Earned Leave and Half-pay Leave:

(a) To the Leave Account of each employee shall be credited 15 days of Earned Leave
at.the beginning of each half-Leave Year. subject to the following conditions:

(i) in the case of an employee on probation. not being an employee who has a
lien on a permanent post in the University or the College, or a temporary
employee appointed on regular basis, such>credit shall be at the rate of 2 %
days tor each completed month of service that is likely to be rendered in the
half-Leave Year concerned:

(i) in the case of an employee who is due to. retire. or resigns from service. in
- the course of the hait-Leave Year concerned. such credit shall be at the rate
of'2 i days for each completed month of service in such half-Leave Year to
the date of retirement or resignation:
Provided that in case the Earned Leave. alre,ady avai([i;d_of'by an employee
who resigns from service. is more than the cfedit so-due to him. necessary
adjustment should be made in respect of Leave Salary overdrawn. if any:

(iii) such credit shall be reduced by one-tenth of the period of Extraordinary

Leave availed of during the previous halfLeave Year, subject to a maximum
. reduction of 135 days. and by one-tenth of the period of dies non. if any. in
" the previous halt-Leave Year.

(iv) in computing such credit. in relevant cises, fractions of a day shall be
rounded off to the nearest day: :

(v) subject to the provisions of clause (¢) of Rule 38. the maximum amount of
Earned Leave that may be granted to an employee at a time shall be 180
days: and _

(vi) Earned Leave at the credil of an’employee shall not accumulate beyond: 300
days: . '

Provided that where the Earned Leave at credit at the end of any half-
Leave Year is 300 days. or less, but more than 285 days. the advance credit
- of 15 days Earned Leave on the first day of the immediately ensuing halt-
Leave Year shall. insicad of being afforded to the Leave Account. be kept
separately and first adjusted against the Earned Leave thal the employes
takes during the said ensuing half-Leave Year. and the residue thereof. if
any. shall be credited to the Leave Account at the close of the said half-
Leave Year. such that the balance in the Leave Account does not exceed 300
days.
(b) The Half-pay Leave admissible to an employee shall be twenty days for each
completed year of service, and may be granted on medical certificate or for private
affairs: _ '

Provided that the principles underiying the provisions of serial numibers {i).,(ii) and
(iii) of clause (a} shall mutatis mutandis apply to the credit of Half-pay Leave to the
Leave Account; : _;

Provided further that Half-pay leave shall not be admissible to an emplovee in
temporary appointment. except on medical certificate.

42, Comimuted Leave and Advance Leave:

(a) Commuted Leave not exceeding half the amount of Haif-pay Leave at credit in the
Leavé Account may be granted to a permanent employee on medical certificate,
subject to the following conditions ~— ' ’
(i} -.Commuted leave may be granted at the request of the employee even when
Earned Leave is due to him;

(i) Commuted Leave shall be limited to a maximum of 240 days during the
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entire service: ,
(i) when Commuted Leave is granted. twice the amount of such leave shall se
debited against the Half-pay Leave at credit in the Leave Account: and
(iv) the 1iot.ll duration of Earned- Leave and Commuted Leave. taken in
conjuhiction. shall not exceed 240 days a a time;
Provided that Commuted Leave shall not be granted. except il the Competent
A‘uthorlity has reason to believe that the employee shall return to duty on the expiry

thereot.

(b) Where an employee who has been granted Commuted Leave resigns from servive
or is. at his request, permitted to retire voluntarily without returning to duty. the
Commuted Leave shali be treated as Half-pay Leave. and the difference butween the
Leave Salary in respect of Commuted Leave and Hal f-pay Leave shall be recovercd:
Provided that no such recovery shall be made it the retirement is by reason of ill-
health incapacitating the employee for further service or in the event of his death,

(¢} Advance/Leave may, at the disé'etiOn of the Competent Authority. be granted to »
permanent employee for 3 period not exceeding 180 days at a time. and 360 days
in ali, duringthe entire fenure of his service, out of which not more-than 90 days
at-atime, and 180 days in all. may be otherwise than on medical certificate.

(d) Advance Leave shall be debited against the Half-pay Leave earned by the
employee subsequently: :

Provided.no Half-pay Leave shall be dye to an employee after return from Advance .

-Leave until the expiration of a fresh period spent on duty sufficient to earn a credit of
leave equal to the debit balance in his Leave Account,

(e} Advance Leave shall not be granted, except if the Competent Authority is satistied
that, as far as can reasonably be foreseen, the employee shall return to duty on the
expiry of the-leave and earn the leave granted. :

(1 An employee to whom Advance Leave is granted shall not be. permitted to tender
his resignation, or seek voluntary retirement, from service S0 long as thé debit balance
in his leave account-is not wiped off by active service, or he returids the amount paid
to him as pay and allowances for the period of Advance Leave availed of by him:
Provided tht where retirement is unavoidable for reasons of ill health incapacitating
the employee tor further service, or in the event of the death of the employee, the
refund of feave salary for the period of leave siilf to be earned may be wiaived by the
Competent Adthority: .

Provided further that the Competent Authority may also, in any other exceptional

case. waite, for reasons to be tecorded, the refund of leave salary for the period of
leave still to he earned. : :

{8} The Competent Authority may, at its discretion and with the approval of the
Executive Council, grant Advance Leave 10 g temporary employee. appointed on
regular basis, who-is undergoing treatment in a recognised hospital for a chronic or
infectious disease of a serious nature or g potentially life-threatening condition. for a
period not exceeding 180 days in all, subject to the provisions of clauses (d). (e) and
(). and to the follow] ng further conditions — :
(1) that the employee has put in a service of at least one year: 7
(2) that the post from which employee proceeds on leave is likely to last tilt his
return to duty;
(3) that the request for grant of such leave is supported by a medical certilicus
and ' :
() that where the emplovee |s subsequently appointed on permanent basis, the
leave so granted shall be offset against his entitlement 0 Advaeee Leaye,

43. Maternity Leave and Paternity Leave:
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{#) Maternity {Lean e mas be granted o a Jemale employee with less than twe sars iy ing
children. tor 4 period of no exceeding 1335 days from the date of its commencement,
and shall not he availed ol more than twice ip the eantire career of the employee;

Provided that  female cmployee. who is left with no. or only one. surviving child.
utr aceount of the death of offspring. but has exhausted the entitlement. to Maternity
Leave. may be granted Maternity Leave under this provision:

Provided further thut Maternity leave may ulso be granted to a female employee in
case ol miscarriage, including aboition, on an application supported by medical
certificute. subjeet 1o the masimum 1imi of 45 day s during the entire tenure of servige.
th) A male employee with fess than wvo surviving chikdren may be pranted Paternity

Leave. o' not more than I5 days. during the conlinement of his wife for
childbirth, i. ¢, fhe. peviod commencing trom a date not earljer than 13 davs
before. and not later than 40 months from. the date of delivery ot the child:

Provided that Paternity Leace shafll be treated as lapsed in case it is not availed of
during the sajd period, B Ki '

44, Extraordinary Leave:

{a) An permanent employee may. subject to the provisiens of clauses (b) (o (h). be

. granted Exll(am'dinar) Leave when —

(i) no other leave is admissible: or : .
{ti} other leave is admissible, bug the employ ce applies in writing for the grant of
Extraordinary 1 cave.

tb) Subjiet 10 the provisions of clause (o3 o permanent employ ee, including an
employee on probation. who has a fien on a permunent Post in the Uriversit or the
College. may be sanctioned Extraordinary Leave a the discretion ot the Competent
Authority. but in no case. except where Exwaordinary Leave is applied for on medical
certificate. shall the amaunt of Extraordinary Leave granted to the employee exceed
the quantum of the completed vears of service putin by him.
{c) I.leruordiﬁary Leave shall not be granted for a period of more than two years at a
time. but such period may be extended for g further period of one year in case the
Competent Authority is satistied that the interests of the University or the College are
not prejudiced by such extension:

Provided that the ol period of Extraordinum Leave. including periods of absence
on deputation or foreign service. shall not exceed five years during the entire tenure of
service of the emplovee in the University or the College.

(d) Where an employee on probation is granted Extaordinary Leave. the period of
such leave shall be excluded in computing the period of service on probation. and any
such exciusion shall pot be regarded as implying the extension of the period of
probation, :
{e) Extraordinary Leave shali count for increment in the tollowing cases —
{1 where such leave was taken on medical certificate:
{ii) where the Vice-Chancellor or the Principal with the approval of the
"Chairperson is satisfied that such leave was taken. in the absence of any
;7 . other Kind of leave in the Leave Account of the employee. due 1o causes
© beyond his control. such as inability 10 joiri or rejoin duty due o ciil
commotion or a naturaj calamity; or
(i) where such leave was taken for proseculing special studies or training ot a
technical or professional nature in a rield directly related 1o the work or
duties af the employee in the Liniversity or the College. and the employves
submits details affirming the fultilment of the purposes for which he wag
granied such icave 1o the satisfaction of the Competent Authority
{fr Where an emplavee applies for Extraordinary Leave fup taking empioy men;
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elsewhere. he shall be required to intimate the terms and conditions ol such
employment along with his application. and in case Extraordinary Leave is granted on
such application. such leave, and the lien of the employee. shall not continue beyond
the period of probation (included any extension of probation) on the said employment:

Provided that such employee shall be required to forthwith give intimation to the
(‘ompetent Authority of any extension or termination of his probation. and of his

_confirmation. as the case may be. in such employment:

Provided further that where the employee has been denied confirmationin such
employment. or has voluntarily relinquished such employiment prior to his
confitmaticn thereon, he shall forthwith give intimation -thereof” to the Competent
Authority and shall, with the permission of the Competent Authority. report to the
Uiniversity or the Collegé for resuming duties and his Extraordinary Leave and lien
<hall continue till the date he resumes service in the University or the College.

{g) An employee who has been: granted lien on his substantive post in the University or
the College while oh employment elsewhere shall be required to pay lien fees to the
University or the College, for the duration of such lien. at the rate determined by the
Executive Council after consulting the Finance Committee.

(h) Notwithstanding any other provision of the Rules of this Chapter. or any other
Rule. or of any Ordinance. where an employee is confirmed in a substantive
appointment elsewhere, his lien shall terminate on. and he shall cease to be in the
service of the University or the Coliege from. the eftective date of such contirmation.
(i) In the case of a temporary employee. the- duration of Extraordinary Leave on any
occasion shall not exceed the following limits —

(i) three monthsata time; .

(ii) six months, in case the employee has completed three years ol continuous.
service and the leave application is supported by a medical certificate:

(iii) eighteen months. where the employee . is undergoing weatment in 2
recognised hospital for a chronic or infectious disease of a serious nature or a
potentially life-threatening condition: '

Provided that Extraordinary Leave shall not be granted under the provisions of serial
pumber (ii) or (iii). except if the employee has put in continuous service of not less
than one year: ’

“Provided further that in o case. except where Extraordinary Leave is applied lor on
medical certificate. shafl the amount of Extraordinary Leave granted: to a temporary
employee exceed the quantum of the completed years of service put in by him.

(i) Where a temporary employee fails to resume duty on the expiry of the

Extraordinary Leave granted to him for the maximum period permissible under clause

{i). he shall. unless the Executive Council or the Governing:Body. in view of the

exceptional circumstances of the case. otherwise determines. be deemed to have

resigned his appointment and shall accordingly cease to be in the service of the

University or the College.

43, Study Leave:
(a) Study lecave,may be granted to a permanent employee with not fess than three
years of conlinuous service in the University or the Gollege. for prosecuting higher
studies in a subject. or special studies or waining of a technical or professional nature.
directly related to his work or duties in the University or the College. as proposed in
the detailed plan of work to be submitted with the application for such leave: ‘
Provided that the period during which the employse was on probation, prior to
confirmation on his current post, may be included in computing the length of such
© continuous service: i :
Provided further that in exceptional circumstances, for reasons to be recorded. the
Competent Authority may waive the condition of the required service ol theee years
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being continuous.

(b} The detailed plan of work. referred to in clause (a). shall inter afia specify the
course of study or programme of training (hereaiter in this Rule. referred to as “the

. project™, to be pursued by the employee under Study Leave. and the institution or

establishment. or instiwtions or establishments. where such project is to be
undertaken:

Provided that the project shall be pursued in institutions or establishments in Indiy.

© but in the case of a member of the academic,staff classified in Group A or Group B.

the Competent Authority may permit the project to be pursued in an institution or
establishment outside India in case it is satisfied that tacilities for the pursuit of the

* project are not available within India. .
© (c) Study Leave shall not be admissible to an empioyee who is due to retire on

superannuation -within five years of the date on which he is expected to return to duty

_ alter the expiry of Study Leave.

1

{d) Study Leave shall be granted, in the first instance. for a period of not more than
two years, but the Competent Autharity may, after copgidering the progress report
submitted by the employee, along with the recommendation in that regard of the
supervisor of the project, and being satisfied that such extension is unavoidable on
academic grounds and necessary in the interests of the University or the College,
extend the same for a further period. such that the total period of the initial and
extended leave does not exceed three years. '

(e) Study Leave may be granted not more than twice during the entire career of the

- employee, subject to the maximum limit of five years for the periods of Study Leave

taken together:

Provided that the Competent Authority may, in its discretion, deny the grant of
Study Leave to an employee who has availed of it earfier. except if such employee has
served the University or the College for a period of not less than five years after return
to,duty from the earlier period of Study Leave:

Provided further that where the number of employees of an office in the University.
or of a College, who have applied for Study Leave, exceeds the nuinber of employees
eligible to be granted such leave under the norms specified in clause (1) of Rule 37. the -
Competent Authority may give preference to employees who have not availed of
Study Leave earlier or have completed the period of not less than five vears referred to
in the preceding proviso.

(f) The Study Leave granted to an employee shall be deemed to be cancelled in case it
is not availed of within four months of its sanction, but such cancellation shall not
deprive the employee of the opportunity to apply afresh for such leave.

(8) An employee who has been granted Study Leave shall not be permitied to alter
substantially the project for which it has been granted. except with the approval of the
Competent Authority.

(h) Where an employee combines Study Leave with any other kind of leave
permissible for the purpose under the Rules of this Chapter, the total period of ubsence
trom duty, on account of Study Leave and any other leave taken in conjunction with it,
shall not exceed three years. '

(i) Where the remuneration, i. e. the Scholarship, Fellowship or other stipend, to be
drawn by the employee for the project — ' v
(i) is not more than the pay drawn immediately betore proceeding on Study Leaye.
the leave salary during the period of such leave shall be equal to the said pay;
or :
(ii) exceeds the pay drawn by the employee immediately before proceeding on
Study Leave, and —
{1} the Swdy Leave is being availed of in india. no leave safary shall be
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admissible: or
(2) the Swdy Leave s being i ailed of whroad. such remuncration shall be
taken into -account in determining the lease salary . hut the amount of
the- said remuneration shall not be offset against the otherwise
admissible leave salary, exeeptin case the said remunerution s ahoe
a specilied amount, to be determined. for the University and the
Colleges. by the Vice-Chancel lor from time to tine. on the basis of the
_ cost ol living for a family in the country: concerned, ’
(i) An employee on Study Leave shall submit, to the Registrar or the Prinecipal at
intervals of six ‘months. reports of his progress in the project endorsed by the
supervisor thereof. and where such report does not reach the Registrar or the Principal
within one month of the date on which it is due. the payment of the leave salary of the
employee may be deferred tjl| the receipt of such report: ‘

Provided that where-the project is not formally under a supervisor. the Head of the
institution- or establishment where the project is being undertaken. or a person in the
service of the institution or egtablishment specitied by the Head in thagregard. shall be
deemed to be the supervisor.df the project for the purposes of this clause,

(k) An employee availing of Study Leave shall serve the University or the College,
after his return to duty-upon the expiry thereof. for a continugus period of not fess than
three years from the date of such return:

Provided that the employee shall submit, with the application fior Study Leave. an

undertaking to fulfil the requirement of this provision, - .

(1) An employee granted Study Leave shall. before proceeding on such leave. execute
~a bond in favour of the University or the College binding himself for the due
fulfilment of the conditions. prescribed in clauses (i) and (mj. and other clauses. and
furnish, .in affirmation thereof; security of iinmovable property to the satisfaction of
the Finance Officer or the Treasurer of the Governing Body. or a fidelity bond of an
insurance company, or a guarantee by a scheduled bank. or the surety of twg
confirmed ‘employees of the University or the College, including an employee on
probation holding Jien on a permanent post therein, not being employees diie to retire
. Within five years of the execution of such surety, for the payment of the amount that
might become refundable 'to the University or. the ‘College in accordance with the
provisions of ¢lause (0).. .

(m) Where the project is completed before the ead of the period of Study Leave. the
employee shall, on the conclusion thereof, resume duty at the University or the
College, except if the previous approval of the Competent Authority has been obtained
to defer the resumption of duty for the remaining portion of Study Leave. or any part
thereof, and in such a case the interval between the date of the completion of the

project and the date of resumption of duty shall be treated as 2 period of Extraordinary
Leave. ’ ’

{(n) An employee on Study Leave, who is prematurely discharged from the ptoject by

the institution or establishment concerned, or by the agency tunding the remuneration
refeired to in clause (i), or withdraws from the project of his own accord ——

(i) shall forthwith return to duty; and

(i) shall be deemed as having exhausted one of the admissible periods of Study
Leave: '

7

Provided that the condition at serial number (ii) shall not apply where the discharge
or withdrawal of the employee from the project is on medical certificate.

(0) An employee who, after proceeding on Study Leave —

6] prematurely \viﬁhdraws, or is discharged, from the project. except on medical
certificate; .

(il) fails to return to duty after the expiry of Study Leave;
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(iii) after returning to duty on the expiry of Study Leave, leaves the service of the,
University or the College without completing the period of further service'
prescribed by clause (f); or :

(iv) is, on grounds of misconduct, dismissed or removed from the service of the
University or the College within the prescribed period referred 1o in serial
number (jii),

shall be liable to refund to the University or the College the amount of leave salary and
allowances drawn by him and other expenses incurred on him, or paid to him or on his

+ behalf. in connection with the project,

(p) An employee who has availed of Study Leave shall submit. upon return to duty. 4
report affirming the fulfilment of the purposes for which he was granted such leave,
including the details of his studies or training during the period of the project, and of
any dissertation or report submitted by him and any academic distinction conferred on
him for the project, and a testimonial from the supervisor of the project,

46. Depu/t,‘ation:

2

(a) The Competent Authoi"iiy for Extraordinary Leave may, on a request to that effect
from a foreign Government, or the Central or a State Government, or on such request
from, or in pursuance of any agreement or arrangement with, any authority,
establishment, institution or organisation. entitled for the purpose under the rules
referred to in item (2) of serial number (vi) under Rule 2, grant permission to a
confirmed employee, to serve such Government, or such a’uthority, establishment.
institution or organisation, on deputation from the University or the College.

(b) The Competent Authority may, in special circumstances arising from a request
from any Government, authority, establishment, institution or organisation referred to
in clause (a) for making available the services of a particular employee on probation
holding a lien on a permanent post in the University or the College, permit such
employee to proceed on deputation in accordance with the provisions of this Rule.

(c) The grant of permission for service on deputation, under the provisions of clause '
{a), shall be subject to the following terms and conditions —

(i) such permission shall riot be available as a rule, or as of right, to an
employee, and shall not be granted, except if the Competent Authority is
satisfied that it would serve to promote international relations or the larger
interest of the country or the cause of higher education or educational or
institutional administration: ‘

Provided that such permission shall not be given if the emoluments
admissible to the:employee on foreign service are much more than his
emoluments in the University or the Coliege to the extent that foreign
service is rendered appreciably more attractive than the service of the
University or the College; K )

(it) the total period of service on deputation or foreign service admissible to an

~ employee shall not exceed three years in the entire tenure of service of the
employee in the University or the College;

{iii) the employee priyc_eeding on deputation shall give an undertaking by
executing a bond, in the manner specified in clause (1) of Rule 45, to the
effect that he would serve the Univessity or the College, after return from
deputation, on the post held by him at-the time of proceeding on deputation,
or in any other post not lower than the same, as may be required by the
University or the College, for twice the period of deputation, subject to a
maximum of five years from the date of resuming duties, and in default pay
to the University or the College an amount equal to ten timés the monthly
pay that he was drawing at the time of proceeding on deputation; and

(iv) the contributions, referred to in the proviso to clause (a) of Rule 37, for the
period of deputation or foreign service, shall —
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(1) for contributory provident fund, be paid by the employee, in respect of
his subscription, at the rates at which he.would have subscribed while
in the service of the University or the College, and by the employer
being served by the employee on deputation or foreign service, in
respect of the contribution of the University or the College, at the rates
at which the contribution of the University or the Cotlege to the said
fund is payable; and o

(2) for leave salary and pension, be paid by the employer being served by
the employee on deputation or foreign service, at the rates laid down
by the Executive Council in consultation with the Finance Committee,
for employees of the Un‘iversity'and the Colleges. '

(d) The principles underlying the provisions of clauses (a), (b) and (c) shall ‘mutaris
mutandis.apply to cases of local deputation of employees. ‘ :

47. Leave Rules for Part-time Employées and Contractual Engagees:

(a) The provisions in respect of leave for Part-time Employees shall be laid down by
the Executive Council. g '

(b) The provisions in respect of leave for contractual engagees shall be as determined

by the contract of their engagement,

CHAPTERY -
CONDUCT
Part It Interpretation '

48. Interpretation: .
" (a) Inthis Chapter, unless the context otherwise requires —

(i) ,“Emp_lbyég" means the person referred .to in clause (vi)- of Rule 6, and
includes an employee on foreign service or an employee whose services are
temporarily. placed, by ‘the University or the College, at the disposal of
another University or College or any other authority, notwithstanding that
his salary is drawn from sources other than the funds of the University or the
College. - _ .

- (ii) “Members of family™ in relation to an employee includes — »
(1) the wife or husband of the employee. whether residing with the

" employee or not, but does not include a wife or husband, as the case

-may. be, separated from the employee by a decree or order of a
" ‘competent court; ' ’

(2) "the son-or daughter or step-son or step-daughter of the employee
wholly dependefit on him, but does not include a child or step-child
who is no longer‘in any way dependent on the employee, or of whose

‘ custody the employee has been deprived by or under any law; and .
(3) any other person related, whether by blood or masriage, to the employee
or to the employee’s wife or husband and wholly depéndent on the
" employee; : N
(iiiy “Prescribed Authority” means the Vice-Chancellor or the Principal, or the
authority prescribed by the Executive Council or the Governing Body for the
purpose of the Rules of this Chapter as a whole, or for any individual Rule
theréof. R ' '
(b) If any question arises relating to the interpretation of the Rules of this Chapter, it
shall be referred to the Executive Council which shall decide the same.
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' Part 1X: Rules

49. Gefieral Conditions:
(a) Every employee shall at all times —

(i)  maintain absolute integrity;:
(ii) show devotion to duty;

(iii) desist from committing, or aiding or abetting the commitment of, sexual .
< harassment; and : : )

(iv) do nothing that is unbecoming of an em;ﬁfoyee of the University or the
College. - :

. (b)Every employee, holding a supe’rvisdry post shall take all possible steps to ensure”

- the integrity and devotion to duty of all employees for the time being under his control
. and authority. -

{c) No employee shall, in the performance of his official duties or in the exercise of

“powers conferred on him, act otherwise than in his best Jjudgement, except when he is
acting under the direction of his official superior and shall, where he is acting under
such direction, obtain the direction in writing, wherever practicable and, where it is not
practicable to obtain the direction in writing, shall obtain written confirmation of such’
direction as soon thereafter as possible: -

Provided that nothing in this clause shafl be construed as empowering an employee
to evade his responsibilities by seeking instructions from, or approval of, a superior.
officer or authority when such instructions are not necessary under the delegation of
powers.and resporsibilities.

(d) Unless otherwise stated specifically in the terms of appointment, every whole-time
employee may be called upon to perform such duties as may be assigned to him by the
Conipetent Authority, beyond scheduled working hours and on closed holidays and’
weekly closed days. ' o

(¢) An employee shall observe the scheduled hours of working, during which he must
be present at the piace of his duty,

(f) Except for valid reason and/or unforeseen contingencies, no émployee shall be
absent from duty without prior permission, and where an employee absents himself
from duty without prior permission for a continuous pericd of 90 days, he shail be
treated as. absconding from duty and his services be deemed as terminated.

50.-Joining of Associations by Employees: ‘

No employee shall jin, or continue to be a member of, an association, the objects or
activities of which are prejudicial to the interests of the University or the College, or of

public order, decency or morality.
51. Demonstration and strikes:

No employee shall engage himself or participate in any demonstration, including a
sit-in (or dharna), or strike which is prejudicial to the interests of the University or the
College, or of public order, decency or morality, or in violation of law or the rules
made by the Executive Council or the Governing Body, or involves contempt of court,
defamation or incitement to an offence,

T 52, Connection with Press, Radio or other Media: -
No employee shal] — o
(i) except with the previous sanction of the University or the College, own

wholly or in part, or conduct, or participate in the editing or management of,

- any newspaper or periodical publication or other medium of communication;
and

(if) except with the previous sanction of the University or the College, or of the
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Prescribed Authority, or in the bona Side discharge of his duties, participate

in a radio broadcast, or contribute any article or write any letter to any.

newspaper or periodical publication or write a book or pamphlet, -either in
his own name, or anonymously or pseudonymously, or in the name of any
organisation: ‘

Provided that no such sanction shall be required if such broadcast, or such
<contribution or writing, is of a purely literary, artistic or scientific character.

Explanation: . For the purposes of this Rule, “radio broadcast” iﬁcludes a television

telecast and “‘newspaper or periodical publication™ includes the’

Internet,
53. Representation:

(a) Whenever an’ employee wishes to put forth any claim or seek redress of any

grievance or any wrong done to him, he must forward his case through proper channel

and shall not forward ary advance copy of his application, to any higher authority,
unless the fower authority has rejected the claim, of refu'_séd} relief, or the disposal of
the maiter is defayed by more than thiee months. o

(by No employee shall; in contravention of the rules made by the Executive Council or

the. Governing Body, be signatory to any joint representation addressed to the -

authorities for redress of any grievance or for.any other matter.

54.'Evidence before a Committeg or any other authority: _

(a) Save as provided in- clause (c), no employee" shall, except with the previous

sanction of .the University or the College, give evidence in connection with any
: enqu_ify_qonc!ucted by any person, commiitee or authority. )

(b) Where any sanction has been accorded under clause (a), no such employee giving

such evidence:shall criticise the policy or any action of the University, the College or
the Government.” '

(¢) Nothing in this Rule shal apply to —

(i) The eviderice given at an enquiry before an authority appointed by the
Visitor, -the Vice-Chancellor, Government and Parliament or any Stage
Legislature;or = -

(i) The evidence given in any judicial enquiry; or

(i) The evidence given in any departmental enquiry ordered by authorities
subordinate to the Vice-Chancellor or by Governing Body or the Principal.

55. Unauthorised communication of. information:

No employee shall, except.in accordance with any general or special order. of the
University or the College, or in the performance in good faith of the duties assigned to
him, communicate, directly or indirectly, any official document, or any part thereof, or
information to any other employee or any other person to whom he is not authorised to
communicate such document or iriformation. ’
56. Subscription:

No. employee- shall, except with' the previous sanction of the University or the
College or of the prescribed authority, ask for or accept contributions to, or otherwise
associate himself with the raising of any funds or other collections in cashor in kind in
pursuance of any object whatsoever except for a bona fide purpose, e. g. for
Reception/farewell of a member of the University staff or for financial assistance to

such member-or his family in distress.
57. Private Trade or Employment:

{a) No employee shall, except with the previous sanction of the University or the

College, engage directly or indirectly in any trade or business or undertake any other
employment:
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Provided that an e

mployee may, without such sanction, und
& social or charitable nature or occasional work of a literary,

iscontinue, such work if so directed by the University
or the Co| lege:

Provided' further thyt canvassing by
insurance agency, commission agency,
other member of his family shal] pe dee

University or the College if any member of his
family s engaged in a trade o business or owns Or manages an insurance agency,
commission agency, etc,

(c) No employee shal} without the Previous sanction of the University or the College,
" except in the discharge of the official duties, take part in the registration, promotion or

management of any bank or other company which ig required to be registered under

the Companies Act, 1956 (1 of 1956) or any othér law for the time being in force or of
any co-operative society for commercial p‘y'poses:

_#Provided that an emptoyee'may take part in the registration, promotion or
operative society, substantially for the benefit of the employees,

ion of the prescribed authority,

58. Insolvency ang habitual indebtedness:

' An employee shaij 50 manage his prj .

indebtedn’ess, and where any legal proceeding is instityted against an employee for the

fecovery of any debt due from him, of for adjudging him ag an insolvent, he shaj

forthwith report the full facts of such !egal’proceedin‘g to the University or the College:
Provided that the burden of provi

ng that the insolvency or indebtedness was the
result of Circumstances which, with

_ the exercise or ordinary diligence, the employee
could ot have foreseen, of over which he had R0 control, and had not proceeded from
extravagant or dissipated habits, shall be upon the employee, '

59, Vindicatiqn of acts'and character

(a) No employee shall, except with
College, have rec
act which has

of employees;

the previous sanction of the U
ourse to any court or o the press for the vindica
been the subject matter of advi

niversity or the
tion of any official

erse criticism or an attack of a defamatory
character,

(b) Nothing in this Rule shall be deemed to prohlbit'any employee from vindicating his
private charagter or any act done by h
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_{b) No female or male employee shall harry any person who has a husband or wite, as
~ the case may be, living without first obtaining the permission -of the University or a

College, and such permission shall not be given where the proposed marriage is not
sanctioned by law, ‘

62. Delegation of Powers:

The Executive Council or the Governing Body may, by general or special- order,
:direct that any power exercisable by it under the Rules of this Chapter, except. the
-powers under clause.(b) of Rule 48, shall, subject to such conditions, if any, as may be

specified in the order, be exercisable also by such officer or functionary or authority as
may be specified in the order, :

CHAPTER VI
j ‘ PENALTIES AND APPEALS B
Part I: Interpretation and Application

63. Interpretations:

In this Chapter and Chapter VII, unless the context otherwise requires —

. (D) ““Appointing Authority” means  the authority empowered to -make
appointment in a cadre, as categorised under clause (a) of Rule 5, in which
the employee is for the time being included;

{ii) F‘Di_sgiplin_g_ry Authority™, in relation _-to.';he' imposition of penalty on an

employée, means the authority competent -under these rules to impose on

_ himany of the penalties specified in Rule 67; and -
(i) “Employee” means any person— ) :

' (1) _in the service of the University or the College, who is a member of 2

- ¢adre of one of the categories of posts created under the University. or

the College, ahd'iii.c]:udesﬁ: any such- person on foreign service or whose

notwithstanding that his salary is drawn from sources other than the
funds of the University or the College; and '

(2) in the service of the Ceniral Goveriinient o the State Government, or
a local or other authority, or" any “other ‘autonomous body, whose

‘Services are temporarily placed at the disposal of the University or the

qulege.
64. Application:

(2) The Rules of this Chapter shall apply to all employees except a person engaged on
non-regular, casisa! or contractua) basis. _

(b) If any doubt arises whether the Rules of this Chapter, or any of them, apply to any
person, or whether any person to whom the said Rules apply belongs to a particular

cadre, the matter shall be referred to the Executive Council which shall decide the
same,

65. Protection of rights and.privileg,es conferred by agreement;

Nothing in these Rules shall of’erate to deprive an employee, referred to in sub-
clause (2) of clause (iii) of Rule 6 »of any right or privilege to which he is entitled by
the terms of the agreement, subsisting between the University and the entity that has

Placed his services at the disposal of the University or the College, under which his
© services have so'been placed. -
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Part II: Suspension

66. Suspension: .

investigation or trial,

(b) An employee shall pe deemed to have been placed under suspénsfon by the
authority competen to do so — s
(i) with effect from the date of his detention,

whether on a criminal charge or otherwise,
eight hours; :

(i) with effect from the date of his conviction, if,

R
if he is detained in custody,
for a period exceeding forty-

taken into account,
() Where — _ _
" () acase against an emplovee in respect of any criminal offence is under trial, it
shall be the duty of the employee to inform the'University or the College
. about the said fact as soon as he comes to know aboytit; and

(i) an employee is detained in custody for a period exceedi)

» it, or by any superior authority,
Part HE: Pengties and Disc:};lbzmy Autl;ori(ies
67. Penalties:

(a) The foliowing minor penalties, as specified in sub-
penalties, as specified in sub-clayses (v) to (ix), may,
be imposed on an employege ~ A

(i) censure;

(i) withholding of incremepts of pay;

(iii) recovery from pay of the whole or part of any pecuniary loss, caused to the
University or the College by negligence or breach of the rules of the
University or the College or of orders or directions of superior autharjties;

(iv) withholding of promotion; ‘ -

(V). reduction to 4 lower stage in the time-scale
with further directions a5 1o whether or not —

(D) the employee shall eam increments of pay during the saig period;

clauses (i) to (iv), and major
for good and sufficient reasons,

of pay for a specified period,
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and

(2)  such reduction shall have the effect of postponing the future
- increments of the pay of the employee; ’
(vi) - reduction to a lower time-scale of pay, grade or post, which shall ordinarily
be a bar to - the promotion of the employee, with or without further
directions regarding the conditions of the restoration of the employee to the
time-scale of pay, grade or post from which he was reduced and his
seniority and pay on.such restoration;
(vii) compulsory retirement;
(viii) removal from, or termination of, service;
(ix)  dismissal from service, ‘
(b) The followin

g shall not amount to a: penalty within the rﬁeaning of this Rule,
namely-— ' ’

(i) administration of a warning or a caution to exercise due care in future;

(i) stoppage of an employee at the Efficiency. Bar in the time-scalg of pay on
the ground of his unfitness to cross the Bar; » :

(iii) re-detérmination of the time-scale of pay and conseque
employee under the provisions of clause (b) of Rule 24;

(iv). non-promiotion of én employee, whether in a substantive or -officiating

. capadity, after consideration of his.case for promotion to a grade or post to
which he my be eligible; _ ‘

(v)  reversion of an employee, appointed on probation to any other grade or
post, to his permanent grade or post during, or at the end of, the period of
probation in accordance with the terms of his appointment, or the rules and
orders governing such probation;

(i) reversion of an employee officiating in a higher grade or post to a lower

ntial benefits of an

grade ~or “post,. on the_-grouhd,jtha't.the employee is- considered to be ,

unsuitable for such higher grade or post or on any administrative ground
unconnected with conduct; : :

(vii) recall -of an -employee - from _Jocal deputation or foreign service, in
accordance with the exigencies of service ot otherwjse; .
(viii) re-placemient of the services of an employee, whose services had been
 borrowed from an outside authority, at the disposal of such authority;
(ix) - compulsory retirement of an employee in accordance with the provisions
. relating to his superannuation or retirement; '

(x) - termination of the services —

(1) of an employee appointed on probation during or at the end of the
period of his probation, in accordance with the terms of his
appointment or the rules and orders governing such probation;

(2) ofa temporary employee in accordance with the rules made in this
behalf by the University; or

(3) ofan employee engaged under an agreement, in accordance with the
terms of such agreement,

68. Disciplinary Authorities:

@) ‘Thg Executive Council or the Governing B
the penalties specified in clause (a) of Rule 67.
(b) The Vice-Chancelor or, as the ease may be,

Chairpersan of the Governing Body,

categorised under clause (@) of Rule 5
Rule 67:

ody may impose on an employee any of
the Principal, with the approval of the
may impose on an employee of Group D, as
» any of the penalties specified in clause (a) of

Provided that the Registrar or the Principal may impose on such employee any of

Ee
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the penalties specitied in sub-clauses (i} and (i) of the said clause (a).

- {e) The Vice-Chanceltor or. as the case may be. the Principal. with the approval of the
Chairperson of the Governing Body. may impose on un employee. not being an
employee referred Lo in clause (b). any of the penalties specilied in sub-clauses iy o
(iv) of clause (2) of Rule 67.

69. Authority to institite proceedings:

authority empowered by it by general or special order. may —

{iv institute disciplinary proceedings against any employce:

(i) direct u Disciplinary. Authority (o institute disciplinury proceedings against
an employee on whom that Disciplinary Authority is competent to impose,
under the Rules of this Chapter. any of the penalties specified in clause @ of
Rule 67. ’ -

(b) A Disciplinary Authority competent under the Rules of this Chapter to impose any
of the penalties specilied in sub-clauses (i) to (iv) of clause (a) of Rule 67. may
institute disciplinary proceedings against any employee for the imposition of any of
the penalties-specitied in sub-clauses ( v} to (ix) of the said clause (a). notwithstanding
that such Disciplinary Authority is not competent under the said Rules to impose any
of the latter-penalties: _

Provided that the Vice-Charicellor (or in his absence the person performing “his
duties). or. as the case may be, the Principal (or in his absence the person performing -
his duties) with the approval of the Chairperson of the Governing Body. mav institute
disciplinary proceedings against any employee: _

-Provided further that the Registrar (or in his absence the person performing his
duties). or the Principal (or in his absence the person performing his duties). may
institute disciplinary proceedings against any employee of Group D. as citegorised
under clause (a) of Rule S. ' -

(a) The Executive Council of the Governing Body. as the case may be. or gny other

Part 1V: Procedure for imposing Penalties

70. Procedure for imposing Major Penalties:
{a) No order imposing an an employee any of the penalties —

(i) specified in sub-clauses (i) to (iv) of clause {a) of Rule 67 shall be made.
except after informing the employee in writing of the proposal to take action
against him, and of the imputations of misconduct or misbehaviour on which
such action is proposéd to be taken. and giving a reasonable opportunity of
making such representation as he may wish to make against the proposal:

Provided that where the Disciplinary Authority is of the opinion that the
. case is such that an enquiry is necessary. it shall proceed in the matter in
- accordance with the provisions of clauses (b) to (w) and of Rule 72:
Provided further that where the Disciplinary Authority is. after the
completion of the enquiry under the preceding proviso, of the opinion that
the.case is such that the penalties specified in sub-clauses (v) to (ix) of
clause (a) of Rule 67 should be imposed, but is not competent to impose any
such. penalty,” it -shall forward the matter to the eompetent Disciplinary
Authority for further action, in the manner laid down in ¢lause {x).

(if) specified in sub-clauses (v) to (ix) of clause (a) of Rule 67 shall be made,

© except after such enquiry as may be held, in the manner provided in clauses

(b)ito (w) and Rule 71; -

Provided that no disciplinary proceeding against an employee shall be stayed or
discontinued on the ground that criminal proceedings have been instituted against him
on the same (or similar) charge or charges. except where a Court of competent

\a
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Jurisdiction directs otherwise:

Provided further that no penalty imposed on an employee shall be reconsidered or
revoked merely on the ground that criming] proceedings instituted against him, on the
same (or similar) charge or charges, have led 1o his acquittal,

(b) Whenever the Disciplinary Authority is of the opinion that there are grounds for

enquiry into the truth of any imputation of misconduct or misbehaviour against_ an
employee, it may itself enquire into, or appoint an authority, to be known as “the
Enquiring Autliority”, to enquire inito; the truth théreof: .

Provided that where the Disciplinary Authority itself holds the enquiry, any

reference in clauge (8) to clause (u) to the Enquiring ‘Authority shat} be construed as a
reference to the Disciplinary Authority.

{c) Where it is proposed to hold an enquiry againsti an employee under the first or

-second provisos of sub-clause (i), or under sub-clause (ii), of clause (a), the
Disciplinary Authority shall draw up or cause to be drawn up —

(D) the substance of the imputations of myconduct or misbehaviour into definite
and distinct articles of charge; A i

(ii). a statement of the imputations of misconduct or misbehaviour in support of
each article of charge which shall contain —

(1) a statement of all relevant facts including any admission or
confession made by the employee; '

(2) alist of documents by which, and a list of witnesses by whom, the
articles of charge are proposed to be sustained: -
Provided that in the circumstances referred t0 in clause (y), the
identities of specified classes of witnesses, to be known as “the
. protected Wwithesses”, shall be kept confidential, and such protected
witnesses shall be referred to in-all-original and appeliate proceedings
only by specific pseudonyms assigned to them by the Disciplinary
Authority or by the Enquiring Authority, '
(d) On behalf of the Disciplinary Authority, the Registrar or the Principal, as the case
may be, shall deliver, S {
charge, the statement of the imputations of misconduct or misbehaviour and a list of
documents and witnesses by which each artj
and shall require the employee to submit, within such time as'may be specified a
written statement of his defence and to state whether he desires to be heard in person:

Provided that it shall e open to the Disciplinary Authority to jtself perform the
functions assigned by this clause to the Registrar or the Principal: : :

Provided that in the circumstances referred to in clauge (y), the list of witnesses
‘shall not disciose the names of the protected witnesses, but shall indicate them only by

the specific’ pseudonyms assigned to them undey the proviso to serial number (2) of
sub-clause (ii).of clause ().

(e} On receipt. of the written statement of defence by the employee, referred to in

clause (d), the Disciplinary Authority — . . _
. (D) shall, where all the articles of charge have been admitted by the employee in
the “said Statement, record jtg findings on each charge, after taking such

. evidence as it may think fit, and shall act in the manner laid down in clause /” -

(v); or

(i) may, in tespeet of such of the articles of charge as are not admitted by the
employee in the said Statement, or where no written statement of defence is
submitted by the employee, either jtself conduct the enquiry into the articles

of charge or, if it 50 conside_rs Necessary, appoint, under clayse (b), an -

Enquiring Authority for the purpose; ’
Provided that if the employee, to whom the copy of the articles of charge has been
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delivered, does not submit the written Statement of defence on or before the date
specified for the purpose, or does not appear before the Disciplinary Authority or, in
case the Enquiry_Authority has been appointed, before the Enquiring Authority, or

otherwise fails or refuses to comply with the provisions of this Rule, the Disciplinary

Authority or the Enquiring Authority, as the case may be, may hold the enquiry ex
parte: '

Provided further that where the Disciplinary Authority itself enquires into any
article of charge, or appoints an Enquiring Authority for holding an enquiry into such
charge, it may by an order, appoint an employee or a teacher of the University or the
College, as the case may be, to be known as “the Presenting Officer™, to present on its
behalf the case in support of the drticles of charge.

(©) On behalf of the Disciplinary Authority, where jt is not the Enquiring Authority, the
Registrar or the Principal, as the case may be, shall Yorward to the Enquiring
Authority: . ’ )
(i) a copy of the articles of charge and the statement of the imputations of
misconduct or misbehaviourf
(i) a copy of the written statement of defence, if any, submitted by the
employee; _
(iif) acopy of statements of witnesses, if any, referred to in clayse (3R
(iv) evidence proving the delivery of the documents referrgd' in clause (c) to the

(v) acopy of the order appointing the Presenting Officer: .
Provided that jt sha) be open to the Disciplinary Authority to forward the
documents and evidence specified in sub-clauses (i) to (v) to the Enquiring Authority

itself, instead of through the Registrar or the Principal:

Provided further that in the circumstances referred to in clayse (¥), the Disciplinary
Authority, if it is itself enquiring into any articles of charge, or the Enquiring
Authority, shall keep in secure custody the original statements of the protected
withesses, which shall be recorded in camera, and shall mainain true copies thereof,
each duly attested by it, wherein alf such indications as may reveal the identity of the
protected witnesses have been.eraséd or otherwise hidden, and such attested copies
shall be admissible ag evidence in all original and appellate proceedings.

articles of cha._ré’e and the statement of the imputations of misconduct or misbehaviour,.

_asthe _Erj_quii_'ing Authority may, by a notice in writing, specify in this behalf. or within.

such further time; not exceeding fifteen days

(i) If the employee who has not admitted any of the articles of charge in his written -
statement of defence, or has not submitted any written statement of defence, appears
before the Enquiring Authority, such authority shall ask him whether he is guilty of
has any defence to make, and if he pleads guilty to any of the articles of charge, the

Enquiring Authority shall record the plea, sign the record and obtain the signature of .
the einployee thereon, '

(i) The Enquiring Authority shall return a finding of guilty in respect of those articles
of charge to which the employee pleads guilty, :

(k) The Enquiring Authority shall, if the employee fails to appear within the specified
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time or refuses or omits to plead guilty. require the Presenting Officer 1o produce the
evidence by which he Proposes to prove the articles of charge. and shali adjourn the
case to a later date not exceeding: thirty days, after rec
employee may. tor the purpose of preparing his evidence ~—
(i) inspect within five days of the order. or within such further time nat
exceeding five days as the Enquiring Authority may allow. the docunients
specitied in the list referred to in clause (¢): .
Provided that the employee Mmay apply in writing for the supply of copies
of the statements of the witnesses mentioned in the list referred to in clause
(¢). and upon such application. the Enquiring Authority shall furnish such
copies to the employee as early as possible. and in any case not less than
three days before the Commencement of the examinatio
behalf of the Disciplinary Authority:
* Provided further that in the circumstances referred to in clause {y): in the
case of protected witnesses. the Enquiring Authority shall furnish to the
employee only copies of the true copies of the concerned statements. as
maintained under the provisions of the second proviso to clause (1);
(ii) submit a list of witnesses to be examined on his behalf; and
(iii) give a notice within ten days of the otder. or within such further time not
exceeding ten days.as the Enquiring Authority may allow, for the production
of any documents, which are in the possession cf the University or the
College, as the case may be, but not mentioned in the list referred to in
clause (c): ’ ) )
Provided that the employee shall indicate in such notice the relevance of
the documents required by him to be produced by the University or the
College. ‘

)] The Enquiri'ng Authority shall,

wding an order that the

n of the witnesses on

on receipt of the notice  for the production of
documents, referred to in clause (k), forward the same. or copies thereof, to the
authority, or-authorities, in whose custody or possession such documents are kept, with

a requisition for the production of the documents by such date as may be specified in

such requisition: ‘ '

Provided that a copy "of any documentary material, inciuding any receipt,
application or notice, or any order of any officer or functionary of the Universit_y ora
functionary of the College, or any order. proceeding or resolution of any authority or
other body of the University or of a body of the College. or any other document in the
possession of the University or the Collége, or any entry in any register duly
‘maintained by the University or the College, if certified by the Registrar (in the case of
‘any document in the possession of the Universi
document in the possession of the College), shall be received as prima facie evidence

of such material. and no officer of the University, or functionary, teacher or employee
of the University or the College. shall, in any proceeding under this Chapter or Chapter

V11, be required to produce and prove any such material the contents whereof can be
proved by the production of the copies of such material certified by the Registrar or, as
the case may be. the Principal: :

- Provided that in the case of any
such material certified by the Prin
counter-signature of the Registrar:

Provided also that, the Enguiring Authority may,

writing, refuse to requisition such of the
to the case. '

{(m) On receipt of the requisition referred to in clause (1 every authority having the

custody or possession of the requisitioned documents shall produce the same before
the Enquiring Authority: :

Provided that, if the authority having the custody or possession the requisitioned

such proceeding before the University, the copy of
cipal shall not be admissible, except it it bears the

for reasons to be recorded by itin
documents as are, in its opinion. not relévant
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documents is satisfied, for reasons to be recorded by it in writing, that the production
of all or any of such documents could be against the public interest, it shall inform the
Enquiring Authority accord ingly,-and the Enquiring Authority shall. on being so
informed, communicate the information to the employee and withdraw the requisition
made by it for the production of such. documents,

(n) On the date fixed for the enquiry, the oral and documentary evidence. whereby the
articles of charge’are proposed to be proved, shall be produced by, or on behalt of. the
Di sciplinary Authority, and — : :

(i) the witnesses shall be cross-examined by the employee, or on his behalf by
the defence assistant; . :

(i} the Presenting Officer shall be entitled to re-examine th

points on which they have been cross-examiined; and - :

(it} the Enquiring Aulhority may also put such questions to the witnesses as it
thinks fitr . ‘ ‘ Co

Provided that in the protected witnesses, under clause (¥, shall not appear at the

procecdings before the Enquiring Authority, but the employee or his defence assistant

may submit to the Enquiring Authority, in writing, relevant questions or points of .

clarification in respect of the statements of such witnesses and the Enquiring Authority

shall cause the replies of the witnesses-concerned to be recorded in camera, and shal]

make available the copies of such replies to the employee in the manner laid down in
the second proviso to clause (f.. - :

(0) If it shall so appear necessary, before the close of the cagse on behalf of the
Disciplinary Authority, the Enquiring Authority may, in its discietion. allow the
Presenting Officer to produce evidence not included in the list given to the employee,
or-itself call for new evidence or recall and re-éxamine any -witness, other than a
protected witness under clause (¥), and in such case the employee shall be entitled to

e witnesses on an ¥

and an adjournment of enquiry for at-least three days before the production of such
new evidence, exclusive of the day of adjournment and the day
adjourned, and the Euquiring’Authori‘ty -~ o
(i) shall give the employee an opportunity of inspecting such documents before
they are taken on the record; and o .
(i) may also allow the employee to produce new evidence, if it is of the opinion
- that the production of such evidence is necessary in the interest of justice:
Provided that no witness shall be recalled 1o fil) up any gap in the evidence, and new
evidence shall not be permitted 6r called for, except when there is an inherent defect in
the evidence which has been produced originally. _ ‘
(p) When the case for the Disciplinary Authority is closed, the em
required by thé-Enquiring Authority to state his defence orally or in writj

prefer, and in either case the employee shall be required to sign the record, and a cop;/
of the statement of defence shall be given to the Presenting Ofti

regard-—

(i) ifthe employee, regardless of the fact that he is not obligated to be examined

in-the manner of g witness, offers himself as his own witness, he may

o produce -evideice in support of his defence by examining (i, e, making a

deposition) himself, if he so prefers, or submitting himself to eXamination by
the defence assistant; .

(i) the employee or his defence assistant shall proceed to exaniine the defence
wilnesses, i. e, the witnesses included in the list referred to in sub-clause (ij)
of clause (k); and ' . :

(i) the Presenting Officer shall cross-examine the employee {only in case the

- employee has offered himself as his own witness) and the defence witnesses,
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.and if necessary re-examine them again, and the Enquiring Authority may
also put such questions to them as it thinks fit. : _
(r) The Enquiring Authority may, after the employee closes his case, generally

question him on the circumstances appearing against him in the evidence for the
purpose of enabling him to explain any such circumstances, '

(8) The Enquiring Authority may, after the completion of the production of evidence,
hear the Presenting Officer, if ‘any appointed, and the employee or his defence

assistant, or permit them to file written briefs of their respective cases, if they so
desire. :

(t) Whenever any Enquiring Autﬁority,_after having heard and recorded the whole or
any part of the evidence in an enquiry ceases to exercise jurisdiction therein and is
succeeded. by another Enquiring Authority which has, and which exercises, such

jurisdiction, the Enquiring Authority so succeeding may act on the evidence so

recorded by its predecessor or partly recorded by its predecessor and partly recorded
by itself: ’ ' ' _

- Provided that if the succeeding Enquiring Authority is-of the opinion that further
examination of any of the witnesses whose evidence has already been recorded is
necessary in the interests of justice, it may recall, examine, cross-examine or re-
.. examine any such witnesses as hereiribefore provided: ' .

Provided further that the preceding proviso shall not apply in the case of a protected
witriess, under clause (y), except in accordarice with the special provisions, laid down
in the preceding clauses, in respect of such witnesses.

(u) If in the opinion of the Enquiring Authority the proceedings of the enquiry
establish any article of chatge different from the original articles of charge, it may also
record its findings on such article of charge: ' - - :

Provided that the findings on such article of charge shall not be recorded unless the
employee has eithier admitted the facts on which such article of the charge is based, or
has had-a reasonable oppoitunity of defending himself against such article of charge.
(v) After the conclusion -of the-enquiry, subject to the provisions of clause (u), the
Reportof the enquiry shall be prepared, which shail contain —

(i) the articles of charge and statement of the imputations of misconduct or
misbehaviour; :
(ii) the defence or admission, as the case may be, of the employee in respect of
each article of Charge; - o
(i) an assessnient of the evidence in respect of each article of charge; and
(iv) the findings on each article of charge and the reasons therefor.
(w) The Enquiring Authority, where it is not itself the Disciplinary Authority, shall
. forward to‘the-Dis'cipli_gavi_'y- Authority the records of enquiry, which shall include —
(a) the repoit prepared under clause v% :
(b) the written statemient of defence, if any, submitted by the employee;
(¢} the oral and’documentary evidence: produced in the course of the enquiry,
subject to the special provisions, as hereinbefore provided, in the case of
_ protected withesses; : . _
© {d)  written Briefs, if any, filed by the Presenting Officer or the employee or both
’ ” during the couitse of the enquity; and .
() the orders, if aity, made by the Disciplinary Authority and the Enquiring
- Authority in regard to the-enquiry.
(X) Where a Disciplinary Authority competent to impose any of the penalties specified
in sub-clauses (i) to (iv) of clause (a) of Rule 67, but not competent to impose any of
the penalties specifiedin clauses (V) to (ix) of the said clause (a), has enquired into the
articles of any charge that is liable to the imposition of any of the penalties specified in
the said sub-clauses (i) to (iv), either itself or through an Enquiring Authority
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- (ii) may, if it is of the Opinion that further exa

mination of any of the witnesses is
fiecessary in the interests of justice, recall

_ and examine, cross-examine ang

- Fe-examine such witmegy o Witnésses, t _ "

and may impose on the employee such penalty as it may deem fit in accordance with

the Rules of this Chapter, :

() In any disciplina_ry proceeding relating 1. .

(i) an imputation of sexual harassment, the Disciplinary Authority shall; or

(i) any other imputation of misconduct or misbehaviour, where it appears to the

o Discip!i‘nary Authority to ba necessary to protect the identjty of any female
witness, or where 3 Fequest to that effect hag been made by’ female witness,
the Disciplinary_ Authority may, . ‘

notwithstanding any provision to the contrary in this Rule or Rule 71

Steps 10 maintaip ‘the anonymity, and thereby seéurity from p

stigmatisation o victimisation, of any femal :

€ witness,
71. Action on-the Enquiry Report:

(a) If the Disciplinary Authority, it i

or Rule 72, take
ressures, social

€ 1 riting, to the Enquiring Authority for
such further enquiry and report, and the Enq'uiring Authority shall th}ereqpon
B proceed to hold further enquiry, as far-as may be, according to the provisions

{b) If the Disciplinary Authority, having
articles of charge is of the opinion that any of the penalties Specified in
- (iv) of Rule 67 should be imposed on the..emp,loy'e_e, it shalf notwithstandi
- contained in Rule 72 mak :

j ding anything
_ e an order impo_sing such penalty,
- (o) If the.Disciplinary Authority, having reggrd 1o its findings on 4 Or any of the
articles of charge, js of the opinion

 that any of the penalties speci

_ fied in clayses WMto
C{ixyof Rule_67 should be Imposed on the employee, it shalj:

(i) give the employee a notice stating the penalty proposed 1o be imposed on
him and calling upon him to submit withip fifteen days of receipt of the
notice, or such further'tirne, not exceeding fifieen days, as may be allowed,
such Tepresentation as he may wish to make op ¢ € proposed penalty on the

is of the evidence adduceqd during the enquiry held under Rule 70,
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and determine what penalty, if any. should be imposed on him and make such order as
it may deem fit.

72. Procedure for imposing Minor Penalties:

(a) Subject to the -provisions of clause (b) of Rule 7. no order imposing on an
employee any of the penalties specifi ed in sub-clauses (i) to (iv) of dauqe {(a) of Rule
67 shall be made by-the D:sciplmary Authority. except after —

(i) taking the represéntation, if any, submitted by the empioyee under sub-
clause (i) of ¢lause (a) of Rule 70, into consideration: or -

(ii) taking the record of the enquiry held under the first pr oviso to sub-clause (ii)
of clause (a) of Rule 70, into consideration,

and recording a tmdmg on each imputation of misconduct or misbehaviour.
(b) The record of the proceedings in-the cases referred to in clause (af shall include —

(i) a copy of the intimation to the employee of the proposal to take action
against him;

(i} a copy of the statement of :mpulatlons of misconduct or misbehaviour
delivered to him;,

(iii) his representahon, if any;

(iv) the evidence produced during the enquary, subject to the prowsuom of Rule
70 in respect of the evidence of protected witnesscs;

(v) thefi indings on each imputation of misconduct or misbehaviour; and
- (vi) *the orders on the case togettier with the reason therefor.

73. Communication ofOrders
Orders passed by -the- Dlsclplmary Authority - shall be communicated to the

. - employee, who shall also’ be sipplied with a. copy of the report of the enquiry. if any.

held by the Disgiplinary Auttiority and a copy of its fi indings-on each article of charge
or, where the Disciplinary Authority is not the Enquiring Authority, a copy of the
report of the Enquiring Aﬂthority and a statement of the findings of the Disciplinary
*Authority together. with: brief reasons for-its disagreement, if any.-with'the findings of
the Enquiring Authority: ufnless they have atready been supplied to him.

74, Common Proceedings:

(a) Where two or more employees are concerned in any case — :
(iy in the case of the University, the Executive Council or any other authority -
competent to impose the: penalty of dismissal from service; of
(i) in the case of the College, the Governing Body or any other authority
competent to impose the penalty of dismissal from service,
on all such employees may make an order difecting that disciplinary action agamst all.
.of them may be taken in a commion proceeding:
Provided that if the authorities competent to impose the penalty of dismissal on such
employees are différent, an order for taking disciplinary action in a common

proceeding may be made by the higher of such authorities with the consent of the
others.

(b) Subject to the prpvisions of clauses. (b} and (¢) of Rule 68, an order undef clause
(a) shall specify —
(i) the authority which may function as the Dlsmplmary Authority for the
purpose of such common proceeding; .
(iiy . the penalties specified in Rule 67 such Disciplinary Authority shall be
competent to impose; and
(iii) whether the procedure iaid down in Rule 70 and Rule 71, or in Rule 72, shall
be followed in the proceeding,

75. Special procedure in certain cases:
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0 be recorded by it

| any inquiry in the
Mmanrer provided ipn these Rules,

the Disciplinary Authority may consider the circum

_ ] Stances of the case ang make such
order thereon g j¢ deems fit,

76, Provision regardin

(a) Where the services of an emplo
this Ruj

ng authority shajj have
pow _ 8 authority for the purpose of placing such empioyee under
Suspension and for instituting dicerar: ings. ' '

ings conducted against the
(i) ifthe borrgwing authority js of the opinion that any of the penaltjes specified
in sub-clauses (i) to (iv) of clause (a) of Rule 67 shouid be imposed on the
employee, it may after consultation wih the University or the Coilege make
- such orders on thie case as it deemg necessary; .
Provided that in the svent of a difference of Opinion between the
borrowing- authority and the University or the College, the services of the
employee shall e re-placed at the disposal of the University or the College;

or . -

(il) ifthe bdrrowing-authorit 2

Provided that the Diseiny:
record. of the enquiry tran Trowing authority, or after
holding such further enquiry as
accordance with Rule 79. ~ .

Provided further that before passing any g
Autho
71

:d fi ch order tﬁé Disciplinary‘
Fity shall comply with the provisions of ¢|,

uses (b), (cy'and (d) of Rule

¥ Authority is of the opinion — ,
(i) that any of the penaliies Specified in sub-clayse () 1o (iv) of clause (a) of
Ruie 67 should be imposed on him, it may, subject to e Provisiong gf
clause (a) of Rule 72, pass, after consultation with the lending authority,
such orders o the “ase as it may deem nhecessary:
Provided that in the event of a diffs

rence of opinion Betweer (he
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University and the lending authority, the services of the employee shall be
re-placed at the disposal of the lending authority; or

(i) that any of the penalties specified in clauses {v) to (ix} of clause (a) of Rule
67 should be imposed on the employee, it shall re-place the services of such
employee at the disposal of the lending authority and transmit to, it the

proceedings of the enquiry for such action as the lending authority may
deem necessary. } : '

Part V: APPEALS

78. Orders against which an appeal does not lie:

Notwithstanding anything contained in the Rules of this Part, no appéal shall lie,
except if otherwise provided in. these Rulés or in the Statutes or the. Ordinances,
against: .

(i) any order made by the Executive Council on an appeal made to it;

(i) any order of ‘an interlocutory nature or of thé nature of a step-in-aid for the
final disposal -of the disciplinary proceedings other ‘than an order of
suspension; and ' ' _

(iii) any order passed by an Enquiring Authority in the course.of an enquiry
under Rule 70, L . - ’

79. Orders against which appeal lies:

Subject to the provisions of Rule 78 an employee, including a person who has
ceased to be in the service of the University or the College, may prefer an appeal
against all or any of the following orders; namely: _

(1) an order of suspension made or desmed_to have.been made under Rule 66;
(ii) an order imposing any of the penalties specified in Rule 67, whether made
by the Disciplinary Authority or by any appellate or reviewing authority;

(iii) an order entiancing a penalty imposed under Rule 67;
(iv) an order — ’ :

(1) denying, or varying to his disadvantage, his pay,.allowance; pension or
other conditions of service as regulated by rules or by agreement; or

(2) reverting him while officiating in-a higher grade or post.to a lower
grade or post, otherwise than as 4 penalty; :

(3) determining the subsistence and other allowances to be paid to him for
the period of suspension or for the period during which he is deemed
to be under suspension or for any portion therecf: :

{4) determining his pay and allowances for his period of suépe_n_éion;

(5) determining his pay and allowances for the period from the date of his
dismissal, removal, or compulsory retirement from service, or from
the date of his reduction to a post of lower grade or time-scale of pay,
or lower stage in a time-scale of pay, to the date of his reinstatement
or restoration to his grade or post; or

(6) determinihg whether or not the period from the date of his suspension,

" or from the date of his dismissal, removal, compulsory retirement, or
reduction to a lower grade post or time-scale of pay or stage in a time-
scale of pay, to the date of his reinstatement, be treated, for any
purpose, as a period spent on duty.

80. Appellate Authorities:

(a) An employee, including a person who has ceased to be in the service of the
University, may prefer an appeal against all or any of the orders specified in Rule 79 to
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the authority specified in this behalf by a general or special order of the University or
the Governing Body, or where no such authority is specified:

(i)  to the appointing authority, where the order appeated against is made by an
authority subordinate to it: _

Provided that the appeal shall lie to the Vice-Chancellor where the order
appealed against has been made: by the-Registrar, or to the Chairperson of
the Governing Body where the order appealed against has been made.
without the approval of such Chairperson, by the Principal: or

(i1) to the Executive Council, where such order is made by the Vice-Chancetlor.
or to:the Governing Body, where such order has been made by the Principal,
with the approval of the Chairperson of the Governing Body.

{b) Netwithstanding anything contained in clause (a) -~ ‘

(i) ani appeal against an order in common proceeding held under rule 74 will lie
to the authority to which the authority functioning as the Disciplinary
Authority for the purpose of that proceeding is immediately subordinate; or

(it}  where the person who made the order appealed against becomes by virtue of

- his subsequent appointment or otherwise, the appellate authority in respect
of such orders, an appeal against such order shall lie to the authority to
whom such person is immediately subordinate:

Provided that the Executive Council or the Governing Body may, in accordance
with the provisions of clause (d), appoint a Committee of Appeals, to which all appeals
against the major penalties, referred to in sub-clauses (viii) and (ix) of clause {(a) of
Rule 67, imposed by the orders of the Executive Council or the Governing Body.
would lie for final decision. ' ~

{¢) Where the person who made the order appealed against becomes by virtue of his
subsequent appointment or otherwise, the appellate authority in respect of such orders,
an appeal against such order shall lie to the authority to which such person is
immediately subordinate. ‘ :

(d) The Committee of Appeais shall consist of five mé‘mbers, as follpws —

(i) three persons, not connected with the University or any College, appointed

by the Executive Council from a panet drawn up by the Vice-Chancellor and

- approved by the Executive Council (in the case of the University) or by the
Govemning Body (in the case of the College):

Provided that: one of the said persons shall be a person with judicial
: experience, who shall be the Chairperson of the Committee; o
(i) one pé.l:son of eminence, riot connected with the University or any Coliege,
~ nominated by the Vice-Chancellor (in the case of the University) or by the
Governing Body (in the case of the College);
(iif) one mémber nominated by the Executive Council from amongst its members
(in the case of the University) or by the Governing Body from amongst the
nominees of the Vice-Chancellor thereon (in the case of the College).
(¢) There may be more than ope Committee of Appeals for considering different
classes of cases, and the term of office of the Committee and the rules for the conduct
of its business shall be prescribed by the Executive Council.
81. Perigd of limitation for appeals:

?

No appeal preferred under the Rules of this Part shall be entertained: except if it is
preferred within a period of forty-five days from the date on which a copy of the order
appealed against was delivered to the appellant:

Provided that the appellate authority may ehtertain the appeal after the expiry of the
seid period, if it is satisfied that appeliant had sufficient case for not preferring the
appeal in time.
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82. Form and contents of appeal;
(a) Every person preferring an appeal shall do so separately and in his own name,
(b) The appeal shall be presented to the authority to whom the a
being forwarded by the appeliant to th
fgmtand— L T
(i) “shall ;céntain “all the
appellant reffes;
(ii) “shall Rot contain any disrespectful or im
(i) shall be complete in itself, -

proper Panguagé; and

J
) ag_a:in's_t‘an 'orde_} of suspension, the appetlate:authoi-ity shall
ght of the provisions of Rule 66 and having regard to the

¢, the order of suspension is justified or not, and confirm or

against an‘order imposing any of the penalties specified in
riglty imposed.under the said _Rul‘e’,-',thé‘a?‘t_ppellajé%aﬂtﬁd’ﬁty
edure laid down in these Rules has been complied ‘with,
scipling Y- Authority. are warranted by the evidence on

r the. enhanced penalty imposed-is inadequate,

ing, .or'éettin:g aside the penalty; o
aythority which Imposed or enhanced the penalty; or
vith -such. direction as it ‘may .deem.fit -in the

hith ‘appellate authority proposes to impose, is
welauses (v) to{ix) of clause (a) of Rule
t.-»aliefadif.__ﬁécu;he_ldfiﬁ'the ‘case, the
rovisions g Rule 75, itself hold

apse (d) of Rule.71, of
Penaity proposed on. the basis of the
quiry, make such'orders as it may deem fit;

10 order imposing’ ' enhanced penalty shall be made Ini any case, except if

the appeliant has | e & reasonable opportunity; as far as may be’in’
accordance with' the provisions of Rule 71, of making. a representation
against such enhanced penalty, :

() In an appegt ; gainst ari 6&9{01?51&1: ép_eci_ﬁ:d_ in Rule 79, the appellate authority
shall cons all'the circumstarices of the case

nsidel and make such orders as it may deem
just and equitable, . ’

(d) Impleméntation of Orders i appeat:
The authority which made the order a

ppealed against shajl give effect to the orders
passed by appellate authority,
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CHAPTER VII
REVIEW AND MISCELLANEOUS PROVISIONS
Partl: Discretionary Review

84, Review Pfogedure: _

(2) Notwithstandi

() confirm, ni_oéji_t_‘yjor set aside the order; or

(i) confitm, rediice, enhance or set aside the

‘any provision of these
such: order of suspension .
et the issuance of such order
_ of clause (a) of Rule 67, as
) procee lings for review have been -

cla ise (a); call for the relevant records, and
ame is of the opinion that a case for review of the said
X At proceedings for such review be instituted.
{c) An gide of tf ¢eChancellor under clause (b) shall be implemented by the
Governing Body of. e.College.

{d) An iépbiiéétibn_§_fgt, rév

few shall be deagt with in the same‘manner as if it were an

Part WI: Miscellaneous Provisions

1 on t » OF communicated to him by registered
post or by speedpost.

86. Power to rela;i time-fimit and to condoge delay:

Save as otherwise expressly provided in th

ise ese Rules, the authority competent under
these Rules to make any order may, for good and sufficient reasons, or if sufficient
cause is shown, extend the time specifi

ed in these Rules or condone any delay.
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Commencement of the Act, no application for re-opening the matter concerned shall be
entertained under these Rules: = = - - ‘

Provided that where an employee had, within the time spe_,ciﬁed in that behaif in the
rules in force immediately prior to such commencement, fited, before the Competent
Authority, an appeal against such penalty, or an application for the review thereof, on

_whic_h no orders had been passed by the Competent Authority up to the date

commencement of these Rules, such disciplinary proceeding shall be instituted and
conducted in accordance with the relevant provisions of these Rules,

88. RemoVal of doubts:

be instituted for any act of commission or omission prior to- the “date of the '

If any doubt arises as to the interpretation of any of the provisions of the Rujes of
t

this Chapter, the matter shall be referred to the Executive Councit, which shall decide
the same, ‘ - .

THE ANNEXURE TO THE RULES IN THE SCHEDIL E TO ORDINANCE L
‘ (See clause (a) of Rule 5)

CLASSIFICATION OF POSTS
Classification of . _ . : , o _ -
po-‘;‘f:' eationo 1. Subject to the provisions of clause 2, and sub-clause (a) of clause 1 of Ordinance 1.,
the classification of posts of employees governed by these Rules shall be as foliows —

‘:i " Description of Post o C"_’;}’gzg:"’”

I A post of the status or description of a civil post.under the Group A
Central Civil Services tha(‘i_s"él_as_siﬁ_e_d'_as a post of Group A

2 A post of the status or description of a civil post under the ,  Group B

" Central Civil Services that is classified-as a post of Group B _

3 A post of the status of description of a civil post urider the Group C -
Central Civil Services that is classified as a post of Group C

4 A post of the status o description of a civil post under the  Group D
Central Civil Services that is classified as a post of Group D

2. The classification specified in clausé 1 may; from time to time, be revised or
elaborateq by the Executive Couneil,
CHAPTER IX: 4 CADEMIC PROGRAMMES 7

ORDINANCE L1 ACADEMIC PROGRAMMES AND THE ORGANISATION
AND CONDUCT OF TEAC_HING

(Under clayses () and (xxii) of Section 7, clauses (b) and (c) of Section 29, and clause
(e) of Statute 12} '

ORDINANCE
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